BLANKET PURCHASE ORDER

STATE OF MARYLAND

*kkkkkkkkkkkk STATE G: '\/ARYLAND R R b b b b b b R b b b b b b S
BPO NO: 001B8400078 PRINT DATE: 09/ 15/ 17 PAGE: 01

SHIP TO:

AS SPECIFIED ON INDIVIDUAL ORDERS

VENDOR ID: REFER QUESTIONS TO:
LEAGUE FOR PECPLE W TH DI SABI LI Tl ES
8808 ORCHARD TREE LANE | RIS LESTER BELL
(410 )767- 4612
TOASON, MD 21286 | Rl S. LESTER@/MARYLAND. GOV

(443 ) 279- 6900

ITB: EXPR DATE: 10/ 31/ 18| DISCOUNT TERMS: . NET 30 DAY
POST DATE: 08/31/17| CONTRACT AMOUNT: 130, 471. 60

TERMS:

ARTICLES HEREIN ARE EXEMPT FROM MARYLAND SALES AND USE TAXES BY EXEMPTION CERTIFICATE
NUMBER 3000256-3 AND FROM FEDERAL EXCISE TAXES BY EXEMPTION NUMBER 52-73-0358K. IT IS THE

VENDOR'S RESPONSIBILITY TO ADVISE COMMON CARRIERS THAT AGENCIES OF THE STATE OF MARYLAND
ARE EXEMPT FROM TRANSPORTATION TAX.

REAL PROPERTY CGENERAL ASSESSMENT NOTI CES
FOR
STATE DEPT. OF ASSESSMENTS AND TAXATI ON

SDAT CONTRACT MANAGER: KATHLEEN TONGUE 410-767-1193
KTONGUE@DAT. STATE. MD. US

TH'S IS THE FI NAL RENEWAL OPTI ON.
CONTRACT TERM NOv. 1, 2017 THRU OCT. 31, 2018

CONTRACT TERM FOR (1) YEAR WTH THE SAME TERM AND CONDI TI ONS BY
MUTUAL AGREEMENT OF THE STATE DEPT., OF ASSESSMENTS AND TAXATI ON
THE DGS PROCUREMENT OFFI CER AND THE CONTRACTCOR. PRI CES TO BE
NEGOTI ATED AND APPROVED BY THE PRI CI NG AND SELECTI ON COW TTEE
PRI OR TO RENEWAL.

SCOPE:

TO ANNUALLY PROVI DE THE STATE DEPARTMENT OF ASSESSMENTS AND TAXATI ON
(SDAT) W TH APPROXI MATELY 750, 000 REAL PROPERTY CENERAL ASSESSMENT
NOTI CES. TH S REQUI RES DESI GNI NG, TYPESETTI NG, PRI NTI NG APPROXI MATELY

750, 000 NOTI CES, | MAG NG AND MAI LI NG 100% OF THE NOTI CES ON A
PRE- DETERM NED ANNUAL SCHEDULE.
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LINE # STATE ITEM ID U/M UNIT COST
0001 39530- 020000 LT

FORMS, CONTI NUOUS DATAMNAI LER

FORM " GENERAL ASSESSMVENT NOTI CE' PER THE SDAT SPECI FI CATI ONS.

QUANTI TY - APPROX. 750, 000 NOTI CES

NOTE: 3 YEAR BASE WTH 2 (1 YEAR) RENEWAL OPTIONS - TOTAL $358, 637.53
YEAR 1 - OCTOBER 1, 2013 - SEPTEMBER 30, 2014 - $118, 735. 47

YEAR 2 - OCTOBER 1, 2014 - SEPTEMBER 30, 2015 - $121, 169. 57

YEAR 3 - OCTOBER 1, 2015 - SEPTEMBER 30, 2016 - $118, 732. 49

ANNUAL COST BASED ON THE COST BREAKDOWN BELOW

- YEAR 1- - YEAR 2- - YEAR 3-
DP | NI TAL SETUP: $516. 00 $528. 38 $541. 07
DP PER MAI LI NG LI ST: $0. 1290 $0. 1321 $0. 1353
#10 ENVELOPES: $0. 0230 $0. 0235 $0. 0241
2/ 2 LETTERS TRI - FOLDED: $0. 0292 $0. 0299 $0. 0306
2/ 2 ASSESSMENT NOTI CES: $0. 0235 $0. 0240 $0. 0246
LASER PRI NT ONE- S| DED: $0. 0310 $0. 0317 $0. 0325
FCOLD: $0. 0114 $0. 0116 $0. 0119
| NSERT 2 AND POSTAL PREP: $0. 0258 $0. 0264 $0. 0271
U S.P.S. DELIVERY & CHECK-I N $3, 302. 40 $3, 381. 66 $3, 462. 82
NCOA PROCESSI NG $0. 0041 $0. 0042 $0. 0043

END OF | TEM LI ST

THE NOTI CES ARE TWD 8.5 X 11 | NCH PAGES. ONE PAGE HAS PREPRI NTED TEXT
ON BOTH SI DES. THE SECOND PAGE HAS ONE SI DE W TH PREPRI NTED TEXT
OVERLAI D W TH LASER PRI NTED VARI ABLE DATA AND ON THE REVERSE SIDE | S
PREPRI NTED TEXT. THE PREPRI NTED TEXT WLL BE I N TWO COLORS: BLUE AND
RED. THE VARI ABLE TEXT | S BLACK. THE PAGE THAT HAS VARI ABLE TEXT IS
SPECI FI C TO AN ADDRESSEE. THE TWDO PAGES MUST BE FOLDED I NTO A SI NGLE
WNDOW 4 X 9.5 I NCH ENVELOPE. THERE | S BLUE PREPRI NTED TEXT ON THE
BACK AND FRONT OF THE ENVELOPE. SAMPLES ARE AVAI LABLE FOR REVI EW UPON
REQUEST TO THE REQUESTI NG AGENCY.

1. ON SITE VISITS

THE VENDOR W LL BE REQUI RED TO PROVI DE FOR UP TO THREE (3) ON-SI TE
VISITS TO THEI R PRODUCTI ON FACI LI TI ES WVHERE THE FORMS W LL BE

PRI NTED AND PROCESSED FOR MAI LI NG THI S WLL ENCOWASS THE FOLLOW NG
STEPS:

A. BEFORE OR | MVEDI ATELY FOLLOW NG THE AWARDI NG OF THE CONTRACT,

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

AN ON- SI TE SECURI TY | NSPECTI ON AND AN ON- SI TE PRQIECT DEVELOPMENT
MEETI NG W LL BE REQUI RED TO DI SCUSS THE NOTI CE/ PRI NT DEVELOPMENT,;
SYSTEM HARDWARE AND SOFTWARE, | NCLUDI NG OPERATI NG SYSTEM

SOFTWARE, PROGRAMM NG SPECI FI CATI ONS; AND DI SASTER RECOVERY/ BACKUP
PLAN | N THE EVENT OF TRANSM SSI ON CR HARDWARE FAI LURE.

B. ON SI TE I NSPECTI ONS W LL BE REQUI RED AT THE BEGQ NNI NG OF
PRODUCTI ON AND AT THE END OF PRODUCTI ON FOR QUALI TY CONTROL PURPOSES.

C. OTHER VI SI TS AS DEEMED NECESSARY W TH THE MJUTUAL AGREEMENT OF SDAT
AND THE VENDOR

2. PROOFI NG TESTI NG REQUI REMENTS:

PROOFS MUST BE SUBM TTED AT VARI QUS PRODUCTI ON STAGES. BY OCTOBER
1ST OF EACH YEAR, THE VENDOR MJUST PROVI DE A SET OF CONVENTI ONAL
PROOFS TO THE DESI GNATED SDAT CONTRACT MANACGER. SDAT W LL REVI EW THE
PROOFS AND SUBM T ANY NECESSARY CHANGES/ REVI SI ONS TO THE VENDOR

W TH N 5 BUSI NESS DAYS OF RECEI PT OF THE ORI G NAL PROCFS. BY
SEPTEMBER 15TH OF EACH YEAR, THE VENDOR MUST SUBM T FI NAL PROOFS TO
SDAT CONTRACT MANAGER. W THI N ONE WEEK AFTER THE FI NAL PROOFS ARE
APPROVED, SDAT W LL PROVI DE A DATA TEST FILE TO THE VENDOR. W THI N
48 HOURS OF RECEI PT OF THI S FI LE, THE VENDOR MJST PROVI DE UP TO 250
LI VE PRODUCTI ON SAMPLES PRODUCED FROM THI' S FI LE.

3. FI LE TRANSFER PROTOCOL

THE VENDOR | S REQUI RED TO HAVE | N PLACE THE HARDWARE AND SOFTWARE
NECESSARY TO RECEI VE DATA FROM SDAT VI A STANDARD FI LE TRANSFER
PROTOCOL (FTP) SERVI CES. THE VENDOR S SYSTEM MUST BE ABLE TO RECEI VE
DATA FROM THE SDAT FTP SERVER I N A SECURE FI LE TRANSFER PROCESS BASED
UPON BEST | NDUSTRY SECURI TY STANDARDS AND PRACTI CES. THE VENDOR MUST
PROVI DE A DESCRI PTI O SYSTEMATI C OF HOW THEY MEET THI S REQUI REMENT

THE VENDOR W LL BE REQUI RED TO TEST THI S FTP PROCESS W THI N 30 DAYS COF
THE AWARD OF THE CONTRACT BY RECEI VI NG A SAMPLE DATA TEST FI LE. THE
VENDOR W LL BE REQUI RED TO VERI FY TO SDAT THE NUMBER OF RECORDS AND
BYTES RECEI VED.

THE VENDOR MUST PROVI DE TO SDAT AN | P ADDRESS, LOG N, PASSWORD, AND
OTHER SPECI FI C DI RECTORY | NFORVATI ON AS NECESSARY | N ORDER TO PROVI DE
TH'S FTP CAPABI LI TY. TH S SPECI FI C VENDOR | NFORVATI ON W LL BE KEPT
CONFI DENTI AL BY SDAT.

4. PRODUCTI ON PROCESSI NG SCHEDULE:

STARTING IN M D- NOVEMBER OF EACH YEAR AND ENDI NG THE LAST WEEK OF
NOVEMBER, SDAT WLL BEG N FI LE TRANSFER OF TWENTY- FOUR SEPARATE DATA
FI LES TO THE VENDOR S FTP SI TE. UPON RECEI PT OF EACH DATA FI LE, THE

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

VENDOR MUST PROVI DE THE FOLLOW NG

- VERI FI CATI ON OF THE NUMBER OF RECCRDS AND THE NUMBER OF BYTES
TRANSFERRED FOR EACH FI LE RECEI VED.

- CGENERATE A CONTROL TOTALS REPORTS FOR EACH COUNTY DATA FI LE
RECEI VED ACCCORDI NG TO THE SPECI FI CATI ONS AND FI ELDS SHOM | N
ATTACHVENT B. THI S CONTROL REPORT MJUST BE EMAI LED TO THE DESI GNATED
SDAT O T PERSONNEL AS AN ATTACHVENT W THI N TVWENTY- FOUR HOURS OF
RECEI VI NG THE FI LE.

AFTER ALL 24 DATA FI LES HAVE BEEN RECEI VED, THE VENDOR MUST PROVI DE A
FI NAL CONTROL REPORT SUMVARI ZI NG ALL FI LES.

5. MAI LI NG | NSTRUCTI ONS/ POSTAL REQUI REMENTS:

VENDOR | S REQUI RED TO PROVI DE SDAT CONTRACT MANAGER W TH USPS POSTAGE
DUE BY DECEMBER 3RD OF EACH YEAR ALL NOTI CES (I NCLUDI NG FOREI GN
ADDRESSES) MJST BE DELI VERED TO THE U.S. POST OFFI CE AND MAI LED 100%
ON A DATE AT THE END OF DECEMBER. THE EXACT DATE WLL BE DETERM NED
EACH YEAR BY THE SDAT CONTRACT MANAGER AND NOTI CE G VEN TO VENDOR
APPROXI MATELY 45 DAYS PRI OR TO ACTUAL MAIL DATE. NOTI CES MJUST BE

DESI GNED AND PROCESSED TO COMPLY W TH ALL U. S POSTAL SERVI CE
REGULATI ONS AND REQUI REMENTS FOR PRESORTED, FI RST CLASS AUTOVATI ON.

6. ADDI Tl ONAL VENDOR PROCESSI NG REQUI REMENTS

VENDOR MUST BE ABLE TO LOCATE, PULL AND RE- DO | NCORRECT OR DAMAGED
NOTI CE FORMS ONCE THE | MAG NG PRI NTI NG FOLDI NG PRODUCTION IS IN
PROCESS.

DOCUMENTATI ON MUST BE PROVI DED TO SDAT THAT VERI FI ES THAT THE TOTAL
NUMBER OF NOTI CES BOTH | MAGED AND MAI LED MATCHES THE TOTAL NUMBER OF
RECORDS CONTAI NED ON THE TWENTY- FOUR DATA FI LES.

THE VENDOR MUST PROVI DE A DESI GNATED PROJECT LEADER OR REPRESENTATI VE
TO CALL ON THE AGENCY TO RENDER ASS|I STANCE AND MAKE RECOMVENDATI ONS AS
REQUI RED | N FORM DESI GN, CONSTRUCTI ON, AND CORRECTI ONS TO LAYOQUTS AND/
OR PROOFS. MAI L, FAX OR MESSENGER CONTACT IS NOT ACCEPTABLE.

THE MARYLAND DEPT. OF CGENERAL SERVI CES' "TERMS AND CONDI TI ONS FOR
COMMODI TY CONTRACTS OVER $25, 000" | NCORPORATED HEREI N BY REFERENCE.

kkhkkkkkk*x LAST PA kkhkkkkkk*x

AUTHORIZED BY: DATE:

BUYER AUTHORIZED DESIGNEE
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