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Instructions:  
1. Please complete on your letterhead. 
2. Return letter and supporting documents to: 
3. Delete these instructions prior to printing on your letterhead. 

 
 
Comptroller’s Office - Capital Grants Unit 
Administration and Finance 
Room 215 
LLG Treasury Building 
80 Calvert Street 
Annapolis, Maryland 21404 
 
Re: 
 
 
 The Maryland Board of Public Works approved a commitment of funds in the 
amount of $________ for the __________________________. 
 
 In accordance with Chapter ___ of the Acts of ____, we are submitting, as 
authorized, proof of spending of the required matching funds, in the amount of $_______.  
Attached are copies of both sides of the cancelled checks and copies of the respective 
invoices. 
 
 Under penalty of perjury, we certify that our matching funds have been paid in 
accordance with the terms of the Chapter stated above as passed by the Maryland General 
Assembly and in accordance with the respective Board of Public Works agenda items. 
 
 
Signature:_____________________________________  Date:_____________ 
 
       Title: _____________________________________ 
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