@ Maryland »" 7 {
M@rketplace %\,
Vendor Quick Reference Guide
Identifying Bid Opportunities
There are several ways to identify bid opportunities based on the information you have available. This
guide will provide you with step-by-step instructions for searching for and identifying bid opportunities
for each of these situations:
You have received an email notification of a bid opportunity  .....ccccceveeeieene e, 2

You want to see what opportunities are out there for your company  ....cooooeeeiveninesece e 6

You know the organization that often buys your product or

service and would like to see what they are buying =~ e, 10
You know the name of the procurement officer buying the product/service ......ccovevevevevevveeeee. 11
Searching Using the Public Search FUNCLIONS ..ottt s ettt r s 12
Browsing Open Bids from the eMM HOMEPAEE  ..ooovveeeeiieiieceecee ettt e et st st e srn e 13

Step-by-step procedures for identifying bid opportunities for each of these situations can be found on
the referenced page.
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You Have Received an Email Notification of a Bid Opportunity

The email will be sent from emaryland@maryland.buyspeed.com. To ensure emails are not placed in a
spam folder, it may be a good idea to add this recipient to you contacts list.

Within the email you will notice a few key pieces of information:

Requesting Department: This is the organization that is purchasing the goods/services.

Buyer Name: This is the person that is taking lead on the procurement from the requesting
department.

Buyer Phone and Buyer Email: Contact information for the buyer.

Bid Number: This is the number assigned to the bid by eMaryland Marketplace. It is important to
note that many user organizations also assign their own bid numbers to solicitations. This alternate
bid number can be found in the Alternate ID field on the bid solicitation.

Description: A short description of the bid that is being solicited. This field contains the searchable
data when performing a keyword search.

Opening Date/Time: This is the time the bid closes to the public. After this date/time bids will not be
accepted.

Available Date/Time: This is the time the bid is available for viewing on eMaryland Marketplace.

Bid Notification - Bid # MDM0031020769, Population Health Improvement RFP Inbox x - B

emaryland@emaryland.buyspeed.com May 15 (3 days ago) - &
to [~

A formal bid notification has been sent to you by Maryland Department of Health and Mental Hygiene

To respond online, you need your company's user name and login |D. Go to the Maryland Department of Health and Mental Hygiene site at https:/'emaryland buyspeed

com/bsc/legin.sdo. Enter your legin and passwerd infermation to sign inte the system. Once legged in. open fermal bids are listed in the Open Bids section of the home page. All
formal bids can be accessed by clicking en Bids, then Open Bids.

The informaticn frem the request is below:
Bid Header

Requesting Department: Maryland Department of Health and Mental Hygiene
Buyer Name: Queen Davis

Buyer Phone:

Buyer Email

Bid Number: MDMO031020769

Description: Pepulaticn Health Improvement RFP

Opening Date/Time: 06/18/2015 01:40:00 PM

Available Date/Time 05/14/2015 01:47:00 PM

Thank you for your participation

Use this link to log on to eMaryland Marketplace: https-/femaryland buyspeed. com/bso/legin. sdo

To locate this bid in eMaryland Marketplace, you may use any of the information contained in this
email; however, the most direct way to locate the bid is by using the Bid Number.

Note: although you are able to search for bids by using the public search functions, we recommend that
you always log into your eMaryland Marketplace profile before reviewing any bid opportunities.

After logging into eMaryland Marketplace, select the Seller tab. If Seller is the only role you have been
assigned, this will be your only option and will already be selected for you.

To search for the solicitation, click on the ~ icon.
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E : Seller Administrator

May 18, 2015 8:10:02 AMEDT S~ @ € X

The Advanced Search screen will appear.

From the Document Type Box, select Bids.

Advanced Search
Search for: Module: | Purchasing Module ¥ Document Type: l:l

Copyright ® 2015 Periscope Holdings, Inc. - All Rights Reserved.

The bid search screen will appear.

From the bid search screen, you have the option of searching for bid solicitations using a variety of
criteria:

Bid #: You may search by the eMaryland Marketplace Bid #. This information is included in the
notification email.

Bid Description: You may search by keywords in the bid description. This information is included in
the notification email.

Organization: You may search by the organization that is soliciting the bid. This information is
included in the notification email.

Department: If you know the specific department within the organization that is soliciting the bid,
you may search using this information; however, this search method may not be as valuable as other
options available.

Location: This option is only available if you select a department.

Type Code: This is the coding selected by the procurement officer when creating the bid solicitation.
Because vendors may not know the method selected, vendors should avoid using this field when
searching for solicitations.

Catalog: This search function is not currently available in eMM.

Purchase Method: This is the purchase method entered by the procurement officer when creating
the bid solicitation. Because vendors may not know the method selected, vendors should avoid using
this field when searching for solicitations.

NIGP Class, NIGP Item, and Commodity Code: You may search for bids using the NIGP codes entered
when the procurement officer created the solicitation. Using this search criteria will be discussed
further later in this QRG.

Bid Opening Date: You may search by entering the date the bid is set to open. This information is
included in the notification email.

Purchaser: You may search by selecting the name of the procurement officer from a drop-down list.
This information is included in the notification email.
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Advanced Search

Search for: Module: | Purchasing Module Document Type:
Search Using: | | ALL of the criteria ¥

Find It I Clear

e .
e - |
izat [ v |

Location [ ]

Search Fields: | Type Code [ v

Catalog E

PurchaseMethod | 7| Entered Date(MM/DDYYYY) I:| g

NIGP Class [ v

NIGP ltem ]
e E—

[ Find It Il Clear |

For purposes of locating a bid after receiving a solicitation email, we will use the Bid # field to locate the
bid. In this example, the bid number from the notification email is MDM0031020769. You may enter
the entire bid number or a partial number to locate the bid.

In this example we will enter the last 5 digits of the bid number: 20769 in the Bid # search box. Select
Find It.

Search for: Module: | Purchasing Module ¥ | Document Type: | Bids v
Search Using:
Find It I Clear
Bid # 20769 |
Bid Description | |
Organization |
Department |
Location Lo
Search Fields: | Type Code | v
Comon | v
Purchase Method | v
NIGP Class | v
NIGP Item Lo
Commodity Code | |@
| Find It | Clear |

All bids matching your search criteria will display. In this example there was only one bid matching the
results. In the event multiple results display, it is important to ensure you select the correct bid. You
may do so by matching the full bid number.

Advanced Search

pres— i [ rusmeos | ruvmeieiod | waowmmon | Teo [ o [ e[ e [ s | |

| 69 ‘ opulation Heslth RFP | ‘ Open Market ‘ 06/18/2015 02:00:00 PM ‘ Maryiand Department of Health ang Mental Hygiens | MODOPSS / OPSS ‘ Queen Davis ‘ 50.00 ‘ sent |

Copyright © 2015 Periscope Holdings, Inc. - All Rights Reserved
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To select the bid you would like to review, click on the link under Bid #.

An acknowledgement screen will appear. It is important to acknowledge any bid opportunity you are
interested in submitting a bid. By acknowledging the bid, you will be placed on the bidders list and you
will receive all future correspondence about the bid, including amendments and questions & answers.

Select Yes to acknowledge.

Acknowledge Receipt and View Solicitation
Bid # MDMO031020768

Bid Description Populstion Health Improvement RFP

Click Yes to acknowledge the download of the bid. When you acknowledge a bid, you may receive any future correspondence regarding this document. If you de not want to acknowledge click No, and the bid will be displayed. Do you want
to continue?

. mrsasessrss- |

COPYTigin & 20 1 et iseupe |l s, e, - All Rights Reserved
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You Want to See What Opportunities are Out There For Your Company

eMaryland Marketplace will send an email notification each time a solicitation is entered for a product
or service your company supplies, based on the NIGP codes selected for your company; however, you
also have the ability to perform bid searches based on your codes.

Log onto your company profile and select the Seller tab. If you have only been assigned the seller role,
you will not see tabs at the top of the screen. The seller role will be automatically selected.

[ e I

NIGP Code Browse | My Account | Customer Service | About May 13, 2015 3:52:31 AMEDT > W0 % %%
Home | POsv | Bidsv | Contracts | Quotes~ |

Home - Welcome Back Cristen Ervin

[T vendor Communication(0) Bids(1425) PO(o) Quotes(0)

Effective Date Category.

02282015 Procedures eMaryland Marketplace Instrustions (Quick Referente Guides and FAQS)

= |m|§

0110772013 Forms and Information ALERT TAB (MISSING INFORMATION)

0570712012 Procedures ‘To Acknowledge Bid (ONLY CLICK ONCE)

.

017032012 Procedures Password Restrictions.

Copyright © 2015 Periseope Holdings, Inc. - All Rights Reserved,

You may identify bid opportunities by:
a) reviewing a listing of bid opportunities from your eMM Homepage
b) searching for bid opportunities by NIGP Codes
c) Search for bid opportunities by Bid Description

a) Review a List of Bid Opportunities From Homepage

From the Home screen, select the tab option for Bids.

Home - Welcome Back Cristen Ervin

(0N Vendor Communication(0)  Bids(14255) PO(0) Quotes(0)

News D Effective Date Category Title
25 02/28/2015 Procedures elaryland Marketplace Instructions (Quick Reference Guides and FAQs)
20 01/07/2013 Forms and Information ALERT TAB (MISSING INFORMATION)
5 05/07/2012 Procedures To Acknowledge Bid (OMLY CLICK ONCE)
4 011032012 Procedures Password Restrictions

Copyright ® 2015 Periscope Heldings, Inc. - All Rights Reserved.

The bids tab will display four different categories of information:

Request for Revisions — This section will list all bids in which a revision request has been sent to you
from the procurement officer.

Bids/Bid Amendments (Un-Acknowledged) — This section will list all bids that include a commodity
code for a product or service your company provides. The bids listed in this category are also bids
you should have received an email notifying your company of the solicitation.

Open Bids — This section list all open bid opportunities. These bids are not based on any specific
criteria.

Closed Bids — This section lists all closed bid opportunities. These bids are not based on any specific
criteria.
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Home - Welcome Back Cristen Ervin
News(4) Vendor Communication(0) [EoREEg] PO(0) Guotes(0)

Request for Revision

No records found.

Bids / Bid Amendments (Un-Acknowledged)

Biar [ Qrganization [ A Buyer [ Desaription [ Bid Opening ate [ mdhomer |
‘ MDMO031020769 ‘ Maryland Department of Health and Mental Hygiene | | Cueen Davis ‘ Population Health Improvement RFP ‘ 061812015 02:00:00 PM ‘ ‘
Open Bids
Bid# Organization Aternate 1d Buyer Description Bid Opening Date BdQ&A Create Guote. Bid Holder
Niew Auction
MDBCG310207%4 Baltimore County Government Dawn Difenderfier | RFS B-895 Feline Spay And Neuter Surgical Instruments 05222015 021500 PM | View | oniine quote not alowed
MDBCG31020793 Batimore County Government Dayle Deemer | RFB B-894 Safety Flares, Term Agresment 0S28/2015 03,0000 PM | View | onine quote not allowed
MDBCG31020792 Batimore County Government TomAcree | RFEB-891 Stanaby Generator System, Pre-Purchase 061112015 023000 PM | View | oniine quots not alowed
MDBCG3020791 Baimore County Government Brian Mohney | RFB B-884 Truck, Low CabiCab Over Engine (Tit Cab), 14,500# GVWR, With A Mounted Sixteen (16) Feet 08/12/2015 030000 PM | View | onine quote not alowed
MDACD31020790 | Arundel Community Development Services, Inc Wiliam F Gibbons | Harbour House Energy Efficency Retrofit Project 05i29/2015 120000 PM | View Create Quote
View More...
Closed Bids
Bia* Grganization Buyer Description Bid Opening Date Awarded Vendor(s}
MDDB031020764 Maryland Insurance Administration Rodney Spence | 25 HP Elfte Desk 200 G1 SFF Computers 051512015 02:18:00 PM Award in Process
6 Maryland Insurance Rodney Spence | 25 HP Elfte Desk 800 G1 SFF Computers 051142015 02:33:00 PM Award in Process
MDMO031020679 Merylend Department of Heakh and Mental Hygiene Aaron Jacobs IT Project Management Services 0511242015 02:48:00 PM Award in Process
Maryland Transit Adr Edward Gluth MXS70602 Turbocharger Kit Cummins ISL Engines 051142015 D2:00:00 PM Award in Process
MD. Maryiand Transit Ad Edward Gluth WXST0800: Compressor, Ar Brake Al Nabi, D4, DS New Flyer 051142015 02:00:00 P Award i Process
ViewMore...

To select a bid to review, click on the bid number link (in red).

b) Searching For Bid Opportunities by NIGP Code
Login to eMaryland Marketplace. Select the Seller tab.

Click on the 2 icon.

Seller Seller Administrator

May 18, 2015 10:54:04 AMEDT 2 @ € X

The Advanced Search screen will appear. From the Document Type drop-down menu, select Bids.

Advanced Search
Module: | Purchasing Module v D Type: v ‘

‘ Search for:

Copyright ® 2015 Periscope Holdings, Inc. - All Rights Reserved.

A search screen will appear allowing you to search using a variety of search criteria. For purposes of this
walk-through, we will be searching using the NIGP search boxes.
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Advanced Search

Search for: Module: | Purchasing Module ¥ Document Type: | Bids v

Search Using: | | ALL of the criteria ¥

Find It | Clear

Bid # Bid Opening Date(MM/DD/YYYY) |
Bid Description Purchaser |

Organizat \ v

D

\
Location [ 7]

Search Fields: | Type Code | v
Catalog [ v] .
NS Entered Date(MWDDIYYYY) | =
NIGP Class v
NIGP Item [ v]

[ Find It Il Clear |

From the NIGP Class drop-down box, select the class of product or service your company provides. You
may select Find It to search for bids based on NIGP Class, or to be more specific about your search add
an NIGP Item to your search criteria.

Based on the class you select, the NIGP Item drop-down box will populate with NIGP Item options. From
the drop-down box, select an NIGP Item code. Select Find It to display search results.

See example of search results using both methods below.

Results based on NIGP Class only:

Bidz Description Purchase Order # | Purchase Method Bid Opening Date Organization DeptiLoc. Purchaser Total | Status Atternzte Id
MDHDS31017990 | 040.15.82 Art Supplies Open Market | 01/05/2015 10:00:00 AM Howard County Public Schools HDSPROC / PROC | Cece Clement 50.00 | Sent | D40.15.82 Art Supplies
MDPGE3011284 | 015-14 Art Suppiies Open Market | 11/08/2013 03:00:00 PM Prince George's Board of Education PGCBE/PGCBE | MekeshiHector [ 50.00 | Sent
MDMNP31009533 | Arts & Grafts, First Aid, Sports Supplies and SmartLink Offics Supplies (RE-BID) Open Market | 07/24/2013 11:00:00 AM | Maryland National Capital Park and Planning Commission | MNCPPP / NGPPP | Mechelle T. Myers | S0.00 | Sent
MDMPS31008235 | 4091.7, Art and School Papers Open Market | 05/03/2013 02:00:00 P Montgomery County Public Schools MPS | MPS Emiy Anderson [ S0.00 | Sent | 4091.7
MDHDS31007045 | 054.13.82 Art Equipment Open Market | 03/04/2013 11:00:00 AM Heward County Public Scheols HDSPROC / PROC | Cete Clement 50.00 | Sent | 054.13.52
MDMPS31006294 | 4053.11 Art Supplies Open Market | 01/142013 02:00:00 PM Montgomery County Public Schools MPS | MPS. Amanda Allen 51.00 | Sent
MDMP§31005891 | 4084.10 Art Tools Open Market | 1211242012 02:00:00 PM Montgomery County Public Schools MPS | MPS Amanda Allen 51.00 | Sent

Results based on NIGP Class and NIGP Item:

Bz Description Purchase Orcer £ | Purchase Method i Opening Date Organization DeptiLoc Purchaser ol | status | Anternate 19
MDPGE31011284 | 015-14 Art Supplies Open Market | 11/08/2013 03:00:00 PM Prince George's Board of Education PGCBE / PGCBE | Nekeshi Hector 50,00 | Sent
MDMNP31009533 | Arts & Grafts, First Ald, Sports Supplies and SmartLink Office Supplies (RE-BID) Open Market | 0772412013 11:00:00 AM |  Maryland National Capital Park and Planning Gommission | MNGPPP/ NGPPP | Mechelle T Myers [ 50.00 [ sent

The search results will display important information including: the eMaryland Marketplace bid number,
a description of the bid, the bid opening date, the organization that is buying the product/service, the
name of the purchaser, and the status. Note: a bid in Sent status means the bid has been published and
is open for vendors to submit bids. For a full listing of status descriptions, refer to the eMaryland
Marketplace Definitions Quick Reference Guide.

To review the full bid solicitation, click the red bid number link.

b) Searching For Bid Opportunities by Bid Description

You may search for open bid opportunities by performing a search of the bid description by typingin a
keyword or phrase in the Bid Description box of the advanced search screen (step-by-step procedures
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below). Note: when searching for bids by Bid Description, your results may be limited if the word or
phrase does not match the description entered by the procurement officer.

To search by bid description, follow the instructions above to get to the Advanced Search box.

In the Bid Description box, type in a keyword or phrase. Select Find It.

Advanced Search

Search for: Module: | Purchasing Module ¥ Document Type: | Bids v

Search Using: ALL of the criteria v

Find It [ Clear

Bid # Bid Opening Date{MMDDIYYYY) /=

Bid Description Purchaser b
Organization v

Department v

Location v

Search Fields: | Type Code v

Catalog v

Purchase Method ol Entered Date{MM/DD/YYYY) E

NIGP Class e

NIGP ltem v

Commodity Code B

[ Find it Il Clear

Because this search method relies completely on how the procurement officer enters the description of
the bid, the results may not accurately show all available opportunities. It is recommended that
businesses do not solely rely on this search method when attempting to identify bid opportunities.
Refer to a) and b) above for additional methods.
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You Know What Organization Often Buys Your Product/Service and You Want to
See What They are Buying

You may search by organization using the Advanced Search function.

Login to eMaryland Marketplace and select the Seller tab. Click the o icon.

Elﬂ Seller Administrator

May 18, 2015 12:20:16 PMEDT S @ & X

The Advanced Search screen will appear. From the Document Type drop-down box, select Bids.

Advanced Search
Module: | Purchasing Module v D Type: v

Copyright ® 2015 Periscope Holdings, Inc. - All Rights Reserved.

Search for:

Next to Organization Type, select an organization from the drop-down box. To further refine your
search results, you may do so by selecting a department from the Department drop-down box. Once
you have entered all desired search criteria, select Find It.

Search for: Module: | Purchasing Medule v Document Type:
Search Using: | ALL ofthe criteria ¥

Find It I Clear

e I =
\

T,

Merhaser

Organizati \ v

Department [ v

Location L]

Search Fields: | Type Code [ v

Catalog \Z]

PurchaseMethod v | Entered D oy |0

NIGP Class [ v

NIGP Item 2
oot g

| Find It | Clear |

The results will list all bid solicitations for the selected organization, and if applicable, department. To
identify the status of the bid, refer to the Status column. Note: bids with the status of Sent have been
published and are open for vendors to submit bids. For a full listing of status descriptions, refer to the
eMaryland Marketplace Definitions Quick Reference Guide.
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You Know the Name of the Procurement Officer Buying the Product/Service

You may search by procurement officer by using the Advanced Search function.

Login to eMaryland Marketplace and select the Seller tab. Click the 2 icon.

Elﬂ Seller Administrator

May 18, 2015 12:20:16 PMEDT S @ & X

Cristen Ervin

The Advanced Search screen will appear. From the Document Type drop-down box, select Bids.

Advanced Search
Module: | Purchasing Module v D Type: v ‘

‘ Search for:

Copyright ® 2015 Periscope Holdings, Inc. - All Rights Reserved.

Next to Purchaser, select the name of the person making the purchase on behalf of the organization
from the drop-down box. Once you have entered all desired search criteria, select Find It.

Search for: Module: | Purchasing Module * Document Type:
Search Using: | | ALL of the criteria_¥

Find It I Clear

e S =
e — P |

Organizati \ v

Department [

Location [ +]

Search Fields: | Type Code [ v
Catalog E|

PurchaseMethod| 7| Entered DateMMODYYY) | |=H]

NIGP Class [ v
NIGP ltem 2
e —

[ Find It Il Clear |

The results will list all bid solicitations created by the selected purchaser. To identify the status of the
bid, refer to the Status column. Note: bids with the status of Sent have been published and are open for
vendors to submit bids. For a full listing of status descriptions, refer to the eMaryland Marketplace
Definitions Quick Reference Guide.

Bid# Description Purchase Order & Purchass Method Bid Opening Date: Organization DeptiLoc Purchaser Total | Status Alternate Id
MDDGS31018269 | Utiity Tractor with Boom Mower MDDGS15-004193 Open Market | 021032015 01:00:00 FM | Maryland Department of General Services | 00116/ 00116 | Vanessa Wiliams | $0.00 | Bid to PO | DO1ITE15742
MDDGS31017631 | White MICR Stain Bond Paper MDDGS15-003953 Open Market | 11/24i2014.01:00:00 PM | Maryland Department of General Services | 0010900109 | Vanessa Wiliams | SD.0D | Bid to PO | E20R5400004
MDDGS31017162 | PRINTING OF UNCLAIMED PROPERTY INSERTS | MDDGS15-003910 Open Market | 101292014 10:00:00 AM | Maryland Department of General Services | 00117100117 | Vanessa Wiliams | $0.00 | Bid to PO | DD1IT819645
MDDGS31017161 | IMAGING AND MAILING OF 1088G FORMS. MDDGS15-003862 Open Market | 10/30/2014 10:00.00 AM | Maryland Department of General Services | 00117 /00117 | Vanessa Wiliams | $0.00 | Bidto PO [ 001IT819643
MDDGS31016966 | BUOYS, CHAINS & SHACKLES MDDGS15.003911 Open Market | 101242012 10:00:00 AM | Maryland Department of General Senvices | 0011700117 | Vanessa Wiliams | S0.00 | Bid to PO | D01IT81965%
MDDGS31016812 | BOBCAT COMPACT LOADER MDDGS15-003947 Open Market | 101412014 10:00:00 AM | Maryland Depariment of General Services | 00117 /00117 | Vanessa Wiliams | $0.00 | Bidto PO | 001IT812660
MDDGS31016808 | Stump Gutter/\Wood Ghipper MDDGS15-003948 MDDGS15-003949 MDDGS15-003350 | Open Market | 10/22/201401:00:00 PM | Maryland Department of General Services | 00117 /00117 | Vanessa Willams | $0.00 | Bid to PO | DGSRS400027
MDDGS31016303 | Chico Bags - Promotional ltems MDDGS15-003799 Open Market | 09122014 11:00:00 M | Maryland Department of General Services | D0109/00108 | Vanessa Wiliams | S0.0D | Bid to PO | MDORS400162
MDDGS31015719 | Background Printing of Checks & Remittance Advices | MDDG515-003859 Open Market | 09/22/2014 11:00:00 AM | Maryland Department of General Services | 00117 /00117 | Vanessa Wiliams | $0.00 | Bid to PO | E20RS400003
MDDGS31014859 | Diesel Truck and Trailers MDDGS14-003213 Open Market | DS/DS201402:00:00 PM | Maryland Department of General Services | 00190400190 | Vanessa Wiliams | S0.00 | Bidto PO [ co1T818570
MDDGS31014481 | Laboratory Supplies - DHMH MDDGS14-003212 Open Market | 0S/21/2014 10:00:00 AM | Maryland Department of General Services | 00150/ 00190 | Vanessa Wiliams | $0.00 | Bid to PO | DO1ITE18508
MDDGS31014448 | Portable Ghangesble Message Signs MDDGS14-003181 Open Market | 05/21/2014.02:00.00 PM | Maryland Department of General Services | 00190400190 | Vanessa Wiliams | S0.00 | Bidto PO [ 001818502
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Searching Using the Public Search Function

The public can search for bids from the eMaryland Marketplace Login page without being logged into
eMaryland Marketplace. Visit https://emaryland.buyspeed.com/bso/login.jsp.

@ Maryland 77"
M@rketplace .,

Welcome to eMaryland Marketplace

Registration Information

« Register
Register here to begin using Mew eMaryland Marketplace.
vendors, please read this disclaimer prior to registering.
« Complete Registration
Complete registration here to begin using New elMaryland Marketplace.
vendors, please read this disclaimer prior to completing registration.

Open Bids and Contracts

+ Open Bids
Browse open bid opportunities.
« Active Contracts
Browse active Contracts/Blankets

+ Contract & Bid Search
Search for Bids and active Contracts/Blankets.

Under Open Bids and Contracts, select Contract & Bid Search.

Click in the circle next to Bids to search for bids.

Advanced Search

‘ Search for:

- Bids ' Contracts/Blankets

Copyright & 2015 Periscope Holdings, Inc. - All Rights Reserved.

The Advanced Search screen will appear. Complete the category (or categories) you would like to search
using and select Find It. Results will appear at the bottom of the screen.
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Browsing Open Bids

The public may browse a listing of open bids from the eMaryland Marketplace Login page without being

logged into eMaryland Marketplace. Visit https://emaryland.buyspeed.com/bso/login.jsp.

@ Maryland ~ -
M@rketplace {__z

Welcome to eMaryland Marketplace

Registration Information

+ Register
Register here to begin using New eMaryland Marketplace.
Vendors, please read this disclaimer prior to registering.
« Complete Registration
Complete registration here to begin using New eMaryland Marketplace.
“endors, please read this disclaimer prior to completing registration.

Open Bids and Contracts

+ Open Bids
Browse open bid opportunities.
+ Active Contracts
Browse active Contracts/Blankets.
+ Contract & Bid Search
Search for Bids and active Contracts/Blankets.

Select the option for Open Bids. All open bid opportunities will display. To view more opportunities,
select additional page numbers to view.

You may narrow down your results by selecting a category from the drop-down box at the top of the

page.
Open Bids
Show Bids for Category | All v [ee]
1.25 of 425
12345878310 ) )
Bias Aiternate 1d Buyer Description Purchase Method Bid Opening Date ||
MDND031020798 James Reddit Legal Services for Cecil County Department of Social Services Open Market Q74212015 03:00:00 P,
MDMHCC31020797 Andrea Allen MRI STUDY_ORTHOPEDIC PRACTICES Open Market 0S126/2015 04:00:00 P
MDMPS31020796 Janine L Lowe 7070.10 Printing Supples Open Market 0810912015 10:08:00 A
MDDCF31020795 Robert Wiley Biuminous Materials Open Market 05/26/2015 11:00:00 AM
MDBCGI1020794 Dawn Diffendsrffer RFB B-895 Feline Spay And Neuter Surgical Instruments Open Market 052212015 02 15:00 Pt
MDBCG31020793 Dayle Deemer RFB B-894 Safety Flares, Term Agreement Open Market 0512812015 03:00:00 P
MDBCG31020792 Tom Acree RFB B-891 Standby Generator System, Pre-Purchase Open Market 06/11/2015 02:30:00 Pt
MDBCG31020791 Brian Mohney RFB B-884 Truck, Low Cab/Cab Over Engine (Tik Cab), 14,500# GVWR, With A Mounted Sixteen (16) Feet Open Market 061212015 03:00:00 PM
MDACD31020790 William F.Gibbons Harbour House Energy Efficency Retrofit Project Open Market 0512012015 12:00:00 P
MDQ0031020789 MCE SBD 0815 Michelle Bakiwin Sanding paper, belts, discs Open Market 08/15/2015 02:00:00 PM

The search results will include the bid number (with a link to the bid solicitation), the buyer name, a
description of the bid, and the bid opening date.

On the far right of the search results screen, you may notice a link that says “List”. This link shows the
list of companies who have shown interest in the solicitation. This list may not be available on all bids.
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