BLANKET PURCHASE ORDER

STATE OF MARYLAND

*kkkkkkkkkkkk STATE G: '\/ARYLAND R R b b b b b b R b b b b b b S
BPO NO: 001B7400242 PRINT DATE: 05/ 13/ 19 PAGE: 01

SHIP TO:

AS SPECIFIED ON INDIVIDUAL ORDERS

VENDOR ID: REFER QUESTIONS TO:
RGH ENTERPRI SES | NC
PO BOX 4478 CALVI N GLADDEN
(410 )767- 4281
BALTI MORE, MD 21223 CALVI N. GLADDEN@ARYLAND. GOV

(410 )576- 1544

ITB: EXPR DATE: 08/ 01/ 20| DISCOUNT TERMS: . NET 30 DAY
POST DATE: 02/ 24/ 17| CONTRACT AMOUNT: . 00

TERMS:

ARTICLES HEREIN ARE EXEMPT FROM MARYLAND SALES AND USE TAXES BY EXEMPTION CERTIFICATE
NUMBER 3000256-3 AND FROM FEDERAL EXCISE TAXES BY EXEMPTION NUMBER 52-73-0358K. IT IS THE
VENDOR'S RESPONSIBILITY TO ADVISE COMMON CARRIERS THAT AGENCIES OF THE STATE OF MARYLAND
ARE EXEMPT FROM TRANSPORTATION TAX.

STATEW DE CONTRACT FOR

BASED ON NJPA MASTER CONTRACT #010615- SCC

* *

MODI FI CATI ON #2: CONTRACT EXPI RATI ON DATE CHANGED TO 08/ 01/ 20
MODI FI CATI ON #1: CONTRACT EXPI RATI ON DATE CHANGED TO 08/01/19

CONTRACT START DATE: 02/26/17
CONTRACT EXPI| RATI ON DATE: 02/ 26/ 19
TH'S IS A TWO YEARS CONTRACT W TH NO RENEW OPTI ONS LEFT.
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| F THI'S CONTRACT WAS BASED ON AN | NTERGOVERNVENTAL COOPERATI VE
PURCHASI NG AGREEMENT( | PCA), THE RENEWAL OPTI ON(S) W LL BE BASED
ON THE TERV5 OF THE MASTER AGREEMENT AND THE PERFORMANCE OF THE
VENDOR AND USAGE OF THE CONTRACT.

*** CONTI NUED, NEXT PAGE ***

FMIS-5 (4/96)




BLANKET PURCHASE ORDER

STATE OF MARYLAND

*kkkkkkkkkkkk STATE G: '\/ARYLAND R R b b b b b b R b b b b b b S
BPO NO: 001B7400242 PRINT DATE: 05/ 13/ 19 PAGE: 02

TERMS (cont'd):
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MARYLAND LAW PREVAI LS:
THE PROVI SIONS OF THI S CONTRACT SHALL BE GOVERNED BY THE LAWS OF
MARYLAND.

VENDOR NAME: RGH ENTERPRI SES | NC

VENDOR CONTACT: GLI FF CGRI FFI'N

TELEPHONE: (410) 576-1544

VENDOR EMAIL; RGHE@EDI VERSTI YNETWORK, COM

SCOPE OF CONTRACT:

REQUI REMENTS CONTRACT FOR SUPPLYI NG THE STATE OF MARYLAND AND
USI NG AUTHORI TI ES W TH THEI R NEEDS FOR OFFI CE SUPPLI ES.

CONTRACT REQUI REMENTS:

QUANTI TI ES ARE ESTI MATES ONLY AND ARE NOT TO BE CONSTRUED AS ANY
M N MUM OR MAXI MUM GUARANTEE.

PRI CE ESCALATI ON:

FOR EACH OPTI ON YEAR, THE CONTRACTOR MAY REQUEST AN | NCREASE OF

THE PRI CES THEN PREVAI LI NG THE REQUEST FOR A PRI CE | NCREASE MUST BE
SUBM TTED W THI N EI GHT (8) WEEKS OF THE ANNI VERSARY DATE OF THE
CONTRACT.

ONCE A PRI CE | NCREASE HAS BEEN APPROVED, NO FURTHER | NCREASES SHALL BE
CONSI DERED FOR TWELVE (12) MONTHS. SUBSEQUENT | NCREASES W LL BE BASED
ON THE FI NAL | NDEX VALUE USED ON THE PRECEDI NG ADJUSTMENT AND THE MOST
RECENT FI NAL | NDEX VALUE AVAI LABLE ON THE BLS WEBSI TE AT THE TI ME OF
THE CURRENT REQUEST. THE STATE RESERVES THE RI GHT NOT TO ALLOW A

PRI CE | NCREASE.

THE | NCREASED CONTRACT PRI CE SHALL NOT APPLY TO ORDERS RECEI VED BY THE
CONTRACTOR PRI OR TO THE EFFECTI VE DATE OF THE APPROVED | NCREASED
CONTRACT UNIT PRICE. ORDERS PLACED VI A PURCHASE ORDER, SHALL BE

CONSI DERED TO HAVE BEEN RECEI VED BY THE CONTRACTOR AFTER THE FI FTH

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

(5TH) CALENDAR DAY FOLLOW NG THE DATE OF | SSUANCE. THE PROCUREMENT
OFFI CER MAY CANCEL, W THOUT LI ABI LITY TO El THER PARTY, ANY PORTI ON OF
THE CONTRACT AFFECTED BY THE REQUESTED | NCREASE AND ANY MATERI ALS,
SUPPLI ES OR SERVI CES UNDELI VERED AT THE TI ME OF SUCH CANCELLATI ON.

| NVO CES REFLECTI NG "NEW PRI CES WLL NOTI' BE PROCESSED FOR DELI VERI ES
OF GOODS RECEI VED PRI OR TO THE | NCREASE APPROVAL DATE.

PRI CE DECREASES SHALL ALSO BE PASSED ON TO THE STATE AND DO NOT
REQUI RE VERI FI CATI ON. DECREASES BECOVE EFFECTI VE | MVEDI ATELY UPON
NOTI FI CATI ON.

THE PRI CE ADJUSTMENTS FOR THE RENEWALS SHALL BE NEGOTI ATED AND
MUTUALLY AGREED UPON BY DGS AND THE CONTRACTORS.

ALTHOUGH EACH NEGOTI ATI ON W LL BE CARRI ED OUT | NDEPENDENTLY, THE
PERCENTAGE | NCREASE OR THE MONETARY | NCREASE SHALL BE THE SAME
FOR ALL VENDCORS. DGS RESERVES THE RI GHT TO RENEW ANY

AND/ OR ALL CONTRACTOR S CONTRACTS. UPON RENEWAL, THE EXI STI NG
CONTRACT TERMS AND CONDI TI ONS W LL APPLY.

DELI VERY AND ACCEPTANCE:

DELI VERY SHALL BE MADE | N ACCORDANCE W TH THE SOLI CI TATI ON

SPECI FI CATI ONS. THE STATE, IN I TS SOLE DI SCRETI ON, MAY EXTEND THE

TI ME OF PERFORMANCE FOR EXCUSABLE DELAYS DUE TO UNFORESEEABLE CAUSES
BEYOND THE CONTRACTOR S CONTROL. THE STATE UNI LATERALLY MAY ORDER IN
VIRI TI NG THE SUSPENSI ON, DELAY OR | NTERRUPTI ON OF PERFORMANCE
HEREUNDER. THE STATE RESERVES THE RI GHT TO TEST ANY MATERI ALS,

EQUI PMENT, SUPPLI ES, OR SERVI CES DELI VERED TO DETERM NE | F THE

SPECI FI CATI ONS HAVE BEEN MET. THE MATERI ALS LI STED IN THE BI D OR
PROPOSAL SHALL BE DELI VERED FOB THE PO NT OR PO NTS SPECI FI ED PRI OR
TO OR ON THE DATE SPECI FI ED IN THE Bl D OR PROPOSAL. ANY MATERI AL THAT
| S DEFECTI VE OR FAI LS TO MEET THE TERM5S OF THE SOLI Cl TATI ON

SPECI FI CATI ONS SHALL BE REJECTED. REJECTED MATERI ALS SHALL BE
PROVPTLY REPLACED. |F THE VENDOR REFUSES TO REPLACE REJECTED

MATERI ALS, THE STATE RESERVES THE RI GHT TO PURCHASE REPLACEMENT
MATERI ALS | N THE OPEN MARKET AND THE VENDOR SHALL BE LI ABLE FOR ANY
EXCESS PRI CE PAID FOR THE REPLACEMENT, PLUS APPLI CABLE EXPENSES, |F
ANY.

PURCHASES BY OTHER ENTI TI ES - | NDEFI NI TE QUANTI TY CONTRACTS: THI S
PROVI SI ON APPLI ES TO | NDEFI NI TE QUANTI TY CONTRACTS.

A. PURSUANT TO ARTI CLE 41, SECTION 18-201 OF THE ANNOTATED
*** CONTI NUED, NEXT PAGE ***

FMIS-5 (4/96)



BLANKET PURCHASE ORDER

STATE OF MARYLAND
R R I b b Sk Sk Sk S S STATE C]: '\/p\RYLAND LSRR I b b b Sk Sk S Sk S

BPO NO: 001B7400242 PRINT DATE: 05/13/19 PAGE:

TERMS (cont'd):

CCODE OF MARYLAND, EXCEPT AS PROVIDED IN (B) THE FOLLOW NG ENTI Tl ES
MAY PURCHASE MATERI ALS, SUPPLI ES, AND EQUI PMENT UNDER THI S
CONTRACT:

(1) A COUNTY OR BALTI MORE CITY;

(2) A MUNI Cl PAL CORPORATI ON;

(3) A GOVERNMENTAL AGENCY | N THE STATE;
(4) A PUBLIC OR QUASI - PUBLI C AGENCY THAT:

(1) RECEI VES STATE MONEY; AND
(11) 1S EXEMPT FROM TAXATI ON UNDER SECTI ON 501( C) ( 3)

OF THE | NTERNAL REVENUE CODE:;
(5) A PRI VATE ELEMENTARY OR SECONDARY SCHOOL THAT:
(1) EI THER HAS BEEN | SSUED A CERTI FI CATE OF APPROVAL FROM THE
STATE BOARD OF EDUCATI ON OR |'S ACCREDI TED BY THE ASSOCI ATI ON OF
| NDEPENDENT SCHOOLS; AND

(1'1) 1S EXEMPT FROM TAXATI ON UNDER SECTI ON 501( C) ( 3)
OF THE | NTERNAL REVENUE CODE ; OR

(6) A NON-PUBLI C I NSTI TUTI ON OF HI GHER EDUCATI ON UNDER SECTI ON
17-106 OF THE EDUCATI ON ARTI CLE.

(B) A PRI VATE ELEMENTARY OR SECONDARY SCHOOL OR A
NONPUBLI C | NSTI TUTI ON OF HI GHER EDUCATI ON MAY NOT PURCHASE
RELI G OQUS MATERI ALS UNDER THI S CONTRACT.

(© THE RIGHT TO PURCHASE UNDER THI S SECTI ON SHALL BE
I N ADDI TION TO, BUT NOT | N SUBSTI TUTI ON FOR, THE APPL| CABLE
PONER GRANTED TO ANY OF THE LI STED ENTI TI ES PURSUANT TO ANY
STATUTORY OR CHARTER PROVI SI ON.

(D) ALL PURCHASES UNDER THI S CONTRACT BY ANY SUCH ENTI TY WHI CH
'S NOT A UNIT OR ACENCY OF THE STATE OF MARYLAND FOR
VH CH THE STATE OF MARYLAND MAY BE HELD LI ABLE | N CONTRACT (1)
SHALL CONSTI TUTE A PURCHASE OR CONTRACT BETWEEN THE CONTRACTOR
AND THAT ENTITY ONLY; (2) SHALL NOT CONSTI TUTE A PURCHASE OR
CONTRACT OF THE STATE OF MARYLAND; (3) SHALL NOT BE BI NDI NG OR
ENFORCEABLE AGAI NST THE STATE OF MARYLAND OR ANY OF ITS UNITS OR
AGENCI ES; AND MAY BE SUBJECT TO OTHER TERMS AND CONDI TI ONS
AGREED TO BY THE CONTRACTOR AND THE PURCHASER

(E) CONTRACTOR BEARS THE RI SK OF DETERM NI NG WVHETHER OR NOT ANY
ENTI TY FROM VH CH THE CONTRACTOR RECEI VES AN ORDER UNDER THE
THE CONTRACT IS A UNIT OR AGENCY OF THE STATE OF MARYLAND SUCH
THAT THE CONTRACT MAY BEEN FORCED AGAI NST THE STATE OF MARYLAND.
ELECTRONI C TRANSACTI ON FEE:
A. CONTRACTOR SHALL PAY AN ELECTRONI C TRANSACTI ON FEE TO THE
STATE IN THE AMOUNT OF ONE PERCENT (1% OF THE TOTAL CONTRACT

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

SALES. THE ELECTRONI C TRANSACTI ON FEE IS CALCULATED BASED ON ALL
SALES TRANSACTED UNDER THE CONTRACT, M NUS ANY RETURNS OR

CREDI TS. THE ELECTRONI C TRANSACTI ON FEE SHALL NOT BE CHARGED

Dl RECTLY TO THE CUSTOMER, E. G, AS A SEPARATE LINE ITEM FEE OR
SURCHARGE, BUT SHALL BE | NCLUDED I N THE CONTRACT' S UNI T PRI CES.

THE ELECTRONI C TRANSACTI ON FEE SHALL BE SUBM TTED TO THE
DEPARTMENT OF GENERAL SERVI CES, FI SCAL SERVI CES DI VI SION, 301 W
PRESTON STREET, ROOM 1309, BALTI MORE, MD, 21201, WTHI N TEN (10)
CALENDAR DAYS FOLLOW NG THE END OF EACH CALENDAR MONTH ALONG W TH
A MONTHLY USAGE REPORT DOCUMENTI NG ALL CONTRACT SALES. AN EXCEL
VERSI ON OF THE MONTHLY USAGE REPORT SHALL BE EMAI LED TO THE
PROGRAM MANAGER, LI SA MCDONALD AT LI SA. MCDONAL D@VARYLAND. GOV,

AND TO EBONY SALAKO AT AWAWJ. SALAKO@VARYLAND. GOV.

C. FAILURE TO REM T TRANSACTI ON FEES IN A TI MELY MANNER
OR REM TTANCE OF FEES | NCONSI STENT W TH THE CONTRACT' S
REQUI REMENTS MAY RESULT I N THE STATE EXERCI SI NG ALL RECOURSE
AVAI LABLE UNDER THE CONTRACT | NCLUDI NG, BUT NOT LI M TED TG,
A TH RD PARTY AUDI T OF ALL CONTRACT ACTIVITY.
SHOULD AN AUDI T BE REQUI RED BY THE STATE, THE
CONTRACTOR SHALL RElI MBURSE THE STATE FOR ALL COSTS ASSOCI ATED
WTH THE AUDIT UP TO $10, 000. 00 OR ONE (1% PERCENT OF THE
CONTRACT' S ESTI MATED ANNUAL VALUE, VH CHEVER | S H GHER

D. PRIOR TO AWARD, CONTRACTORS W LL BE ASKED TO CONFI RM I N WRI Tl NG
THAT THEIR UNI T PRI CES | NCLUDE THE ONE PERCENT (1%
ELECTRONI C TRANSACTI ON FEE.

EMM CATALOG

THE CONTRACT AWARDEE |'S REQUI RED TO REG STER AS A VENDOR | N THE
EMARYLAND MARKETPLACE ECATALOG DI RECTORY ( ONLI NE SHOPPI NG

ENVI RONMVENT) . | T OFFERS A VI RTUAL SHOP FRONT FOR YOUR GOODS AND
SERVI CES TO BE PURCHASED W TH EASE ACROSS THE STATE THROUGH

THE SYSTEM  PLEASE CONTACT CATHY MARZOLA AT (410) 767-1492

REGARDI NG | NFORMATI ON AND | NSTRUCTI ONS ON JO NI NG THE EMM ECATALOG,
YOU MUST COORDI NATE THE UPLOAD OF YOUR PRODUCT CATALOG TO ENSURE
MAXI MUM USE OF YOUR PRODUCTS AND SERVI CES PER CONTRACT TERME.

PAYMENTS TO THE CONTRACTOR PURSUANT TO THI S CONTRACT SHALL BE MADE NO
LATER THAN 30 DAYS AFTER THE STATE' S RECEI PT OF A PROPER | NVO CE FROM
THE CONTRACTOR. CHARCES FOR LATE PAYMENT OF | NvO CES, OTHER THAN

AS PRESCRI BED BY TI TLE 15, SUBTITLE 1, OF THE STATE FI NANCE AND
PROCUREMENT ARTI CLE, ANNOTATED CCDE OF MARYLAND, OR BY THE PUBLI C
SERVI CE COW SSI ON OF MARYLAND W TH RESPECT TO REGULATED PUBLI C

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

UTI LI TIES, AS APPLI CABLE, ARE PRCHI BI TED.

ELECTRONI C FUNDS TRANSFER: THI' S PROVI SI ON ON ELECTRONI C FUNDS TRANSFER
APPLI ES TO CONTRACTS OF OVER $200, 000 FOR WHI CH PAYMENTS ARE MADE
THROUGH THE STATE COVPTROLLER

ELECTRONI C FUNDS TRANSFER W LL BE USED BY THE STATE TO PAY CONTRACTOR
FOR THI S CONTRACT AND ANY OTHER STATE PAYMENTS DUE CONTRACTOR UNLESS
THE STATE COMPTROLLER S OFFI CE GRANTS CONTRACTOR AN EXEMPTI ON.

| NVO CES:

FOLLOW NG DELI VERY AND ACCEPTANCE OF ANY MATERI ALS,

EQUI PMENT, SUPPLI ES OR SERVI CES ( COVPANY NAME) SHALL SUBM T AN
ORG NAL | NVO CE TO THE ACENCY FOR PAYMENT.

VENDOR MUST | NCLUDE THE 9-DIG T ZI P CODE OF COVPANY ADDRESS ON ALL
I NVO CES. FAI LURE TO DO SO MAY RESULT | N DELAY OF PAYMENT.

BPO' PO AS CONTRACT:

TH'S PROVI SI ON APPLI ES TO ALL PROCUREMENT CONTRACTS PROCURED BY THE
DEPARTMENT OF CGENERAL SERVI CES EXCEPT CONTRACTS FOR THE PROCUREMENT
OF ARCHI TECTURAL AND ENG NEERI NG SERVI CES FOR A PRI CE OF GREATER THAN
$200, 000.

THE BI DDER S EXECUTI ON AND SUBM SSI ON OF A RESPONSI VE BI D

CONSTI TUTES A PROM SE BY THE BI DDER TO PERFORM THE CONTRACT

SOLI CI TED BY THE DEPARTMENT | N ACCORDANCE W TH THE TERMS

AND CONDI TI ONS STATED I N THE SOLI Cl TATI ON. THE BI D SHALL BE

| RREVOCABLE FOR THE PERI OD STATED I N THE SOLI CI TATI ON OR

FOR SUCH LONGER PERI OD AS THE BI DDER AND THE DEPARTMENT MAY

AGREE.

UPON ACCEPTANCE OF A BI D, THE PROCUREMENT OFFI CER MAY | SSUE

A BLANKET PURCHASE ORDER (BPO), IN A FORM TO BE DETERM NED

BY THE DEPARTMENT, TO THE BI DDER ACCEPTI NG THE BI D AND Bl NDI NG
THE BI DDER TO A CONTRACT. THE EXECUTI ON AND | SSUANCE OF A BPO
BY THE PROCUREMENT OFFI CER, SUBJECT TO ALL NECESSARY APPROVALS,
SHALL CONSTI TUTE ACCEPTANCE OF THE BI D AND FI NAL AWARD OF THE
CONTRACT. THE CONTRACT OF THE PARTIES WLL BE EMBODI ED I N THE
CONTRACT DOCUMENTS, WHI CH SHALL CONSI ST OF THE EXECUTED BPO OF
THE PROCUREMENT OFFI CER, | NCLUDI NG ALL DOCUNMENTS, TERMS,

AND CONDI Tl ONS | NCORPORATED | NTO THOSE DOCUMENTS BY THE TERMS
OF THE SOLI CI TATI ON, THE BPO, THE BI D, OR BY OPERATI ON

OF LAW AND THE EXECUTED BI D OF THE BI DDER. | F THE PROCUREMENT
OFFI CER | SSUES A BPO, AT THE OPTI ON OF THE PROCUREMENT

OFFICER | T WLL NOT' BE NECESSARY FOR THE Bl DDER TO EXECUTE
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TERMS (cont'd):

THE BPO OR ANY OTHER FORM OF CONTRACT OR AGREEMENT. THE PROCUREMENT
OFFI CER MAY REQUI RE THAT THE PARTI ES BOTH EXECUTE A S| NGLE DOCUMENT
AS THE EMBCODI MENT OF THE CONTRACT BETWEEN THE PARTI ES.

CUSTOVER SERVI CE FOR RGH: 1-866-648-8349
E- MAI L: RGHE@EDI VERSI TYNETWORK. COM

ORI G NAL: 001B6400355
FI NAL: 001B7400242

VENDOR TO SUPPLY OFFI CE SUPPLI ES FOR STATE OF MARYLAND

AGENCI ES, LOCAL GOVERNMENTS AND OTHER ENTI TI ES AUTHORI ZED BY LAW TO
PURCHASE UNDER THE CONTRACT ACCORDI NG TO THE MASTER AGREEMENT

OFFI CE SUPPLI ES CONTRACT NO. NJPA 010615 STATE OF MARYLAND THROUGH
NJ PA.

CONTRACT PERI OD: FROM 02/ 26/ 17 THROUGH 2/ 26/ 2019
WTH THI S SAME TERMS, CONDI TI ONS AND PRI CES.

CONTRACT RESTRI CTI ONS: VENDOR MAY NOT PROVI DE ANY PRODUCTS THAT ARE
ALREADY BEI NG SUPPLI ED UNDER A CURRENT BLANKET CONTRACT W TH THE
DEPARTMENT OF CGENERAL SERVI CES. ONCE THOSE CONTRACTS EXPI RE | NCLUDI NG
ANY RENEWAL OPTI ONS, RHG MAY THEN SUPPLY THESE PRCDUCTS AT THE

DI SCOUNTED PRI CES AS | NDI CATED UNDER THI S AGREEMENT OF 24. 5% DI SCOUNT
BELOW OPEN MARKET PRI CES.

THI'S CONTRACT | S SUBJECT TO THE ATTACHED TERMS AND CONDI TI ONS FOR
COWDI TY CONTRACTS OVER $25, 000.

A.  THE STATE AND RGH HAVE AGREED TO | NCORPORATE THE ATTACHED
MARYLAND TERMS AND CONDI TI ONS FOR COMMODI TY CONTRACTS OVER
$25,000. |IN THE EVENT OF A CONFLI CT BETWEEN THE ATTACHED
MARYLAND TERMS AND CONDI TI ONS FOR COMMODI TY CONTRACTS OVER
$25, 000 AND THE TERMS AND CONDI TI ONS OF NJPA OFFI CE SUPPLI ES
SUPPLI ES CONTRACT NJPA 010615. THE TERM5S OF MARYLAND TERMS AND

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

CONDI TI ONS FOR COMMODI TY CONTRACTS OVER $25, 000 WLL TAKE
PRECEDENCE OVER TERMS CONTAI NED | N NJPA CONTRACT, NUMBER 010615.

CONTRACTOR SHALL PROVI DE A QUARTERLY ELECTRONI C CONTRACT USAGE REPORT
I N EXCEL FORMAT TO THE DGS PROCUREMENT OFFI CER AND THE SUSTAI NABI LI TY
OFFI CER, JAMES LEY AT JAMES. LEY@VARYLAND. GOV. THE REPORT SHALL

| NCLUDE AT A M NIl MUM

| NDENTI FI CATI ON OF THE AGENCI ES USI NG THE CONTRACT.

TOTAL COST OF ALL | NVAO CED PURCHASES FOR EACH STATE ACENCY
| TEM ZED LI ST, AND TOTAL COST BY STATE AGENCY, OF | NvO CED
PURCHASES THAT ARE MADE FROM RECYLED CONTENT, | NCLUDI NG
THE RECYCLED CONTENT PERCENTACE BY WEI GHT.

ALL PRODUCTS USED | N PACKI NG TO CUSH ON AND PROTECT DURI NG THE
SHI PMENT OF COWMODI TI ES ARE TO BE REUSABLE AND/ OR MADE OF RECYCLED,
RECYCLABE, AND/ OR Bl CDEGRADABLE NMATERI ALS.

VHEREAS, THE CONTRACT | S I N EFFECT THROUGH THE CURRENT CONTRACT TERM
AS DEFI NED ABOVE;, AND NOW THEREFORE, FOR GOOD AND VALUABLE

CONSI DERATI ON, THE RECEI PT AND SUFFI CI ENCY OF WH CH ARE HEREBY
ACKNOWLEDGED, THE PARTI ES DO HEREBY AGREE TO THE CONTRACT AS FOLLOWS:

PROCESSI NG FEE

1.

CONTRACTOR SHALL PAY A PROCESSI NG FEE TO THE STATE IN THE AMOUNT OF
ONE PERCENT (1% OF THE TOTAL CONTRACT SALES. THE PROCESSI NG FEE | S
CALCULATED BASED ON ALL SALES TRANSACTED UNDER THE CONTRACT,

M NUS, ANY RETURNS OR CREDI TS. THE PROCESSI NG FEE SHALL NOT BE
CHARGED DI RECTLY TO THE CUSTOVER, E. G, AS A SEPARATE LINE | TEM

FEE OR SURCHARCE, BUT SHALL BE | NCLUDED I N THE CONTRACTS UNI T PRI CES.
2.

THE PROCESSI NG FEE SHALL BE SUBM TTED TO THE DEPARTMENT OF GENERAL
SERVI CES, FI SCAL SERVI CES DI VI SION, 301 W PRESTON STREET, ROOM 1309,
BALTI MORE, MD., 21201, WTH N TEN (10) CALENDAR DAYS FOLLOW NG THE
END OF EACH CALENDAR MONTH ALONG W TH A MONTHLY USAGE REPORT
DOCUMENTI NG ALL CONTRACT SALES. AN EXCEL VERSI ON OF THE MONTHLY
USACE REPORT SHALL ALSO BE EMAI LED TO LI SA MCDONALD AT

LI SA. MCDONALD@/ARYLAND. GOV AND EBONY SALAKO AT AVAVW@VARYLAND. GOV

3.

FAI LURE TO REM T PROCESSI NG FEES IN A TI MELY MANNER OR REM TTANCE
OF FEES | NCONSI STENT W TH THE CONTRACT' S REQUI REMENT MAY RESULT

I N THE STATE EXERCI SI NG ALL RECOURSE AVAI LABLE UNDER THE CONTRACT
| NCLUDI NG, BUT NOT LIMTED TO, A TH RD PARTY AUDI T OF ALL CONTRACT
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TERMS (cont'd):

ACTI VI TY. SHOULD AN AUDI T BE REQUI RED BY THE STATE, THE CONTRACTOR
SHALL RElI MBURSE THE STATE FOR ALL COCTS ASSOCI ATED WTH THE AUDI T UP
TO $10, 000. 00 OR ONE (1% PERCENT OF THE CONTRACT'S ESTI MATED ANNUAL
VALUE, WH CH EVER | S H GHER

ADDI TI ONAL TERMS AND CONDI Tl ONS:

RELEASE SHALL BE MADE AS REQUESTED BY THE USI NG AUTHORI TY ON AN AS
NEEDED BASI S. ALL ORDERS ARE TO BE RELEASED UPON RECEI PT OF A VALID
DEPARTMENT PURCHASE ORDER OR BY USE OF THE DEPARTMENT CORPCRATE
CREDI T CARD.

CONTRACT SHALL REMAI N I N EFFECT FOR THE Tl ME PERI OD SPECI FI ED UNLESS
THE CONTRACT | S TERM NATED BY THE STATE. THE STATE MAY TERM NATE ANY
CONTRACT W THOUT SHOW NG CAUSE UPON THI RTY (30) DAYS WRI TTEN NOTI CE
TO THE CONTRACTOR.

THE CONTRACTOR WARRANTS THAT THE CONTRACTOR SHALL COVPLY W TH COVAR
21.11. 08 DRUG AND ALCOHOL FREE WORKPLACE, AND THAT THE CONTRACTOR
SHALL REMAI' N | N COMPLI ANCE THROUGHOUT THE TERM OF THI S CONTRACT.

LINE # STATE ITEM ID u/M UNIT COST

0002 61502- 000000 CS
OFFI CE SUPPLY, M SCELLANEQUS

END OF | TEM LI ST

VENDOR TELEPHONE NUMBER FOR PLACI NG ORDERS: ( ) -
VENDOR FAX NUMBER:

VENDOR CONTACT PERSON:

ADDRESS:

VENDOR MUST I NCLUDE THE 9-DIG T ZI P CODE OF COVPANY ADDRESS ON ALL
I NVO CES. FAI LURE TO DO SO MAY RESULT | N DELAY OF PAYMENT.

Bl LLI NG
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TERMS (cont'd):

| NFORMATI ON W LL BE PROVI DED BY THE USI NG AGENCY REGARDI NG THE
Bl LLI NG PROCESS.
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