BLANKET PURCHASE ORDER

STATE OF MARYLAND

*kkkkkkkkkkkk STATE G: '\/ARYLAND R R b b b b b b R b b b b b b S
BPO NO: 001B9400112 PRINT DATE: 09/11/18 PAGE: 01

SHIP TO:

AS SPECIFIED ON INDIVIDUAL ORDERS

VENDOR ID: REFER QUESTIONS TO:
LEAGUE FOR PEOPLE W TH DI SABI LI TI ES
8808 ORCHARD TREE LANE FRANCI NE JACKSON
(410 )767-3039
TOABON, MD 21286 FRANCI NE. JACKSON@/ARYLAND. GOV
(443 ) 279-6900
ITB: G20R9400001 EXPR DATE: 08/30/21| DISCOUNT TERMS: . NET 30 DAY
POST DATE: 09/04/ 18| CONTRACT AMOUNT: 150, 107. 36
TERMS:

ARTICLES HEREIN ARE EXEMPT FROM MARYLAND SALES AND USE TAXES BY EXEMPTION CERTIFICATE
NUMBER 3000256-3 AND FROM FEDERAL EXCISE TAXES BY EXEMPTION NUMBER 52-73-0358K. IT IS THE
VENDOR'S RESPONSIBILITY TO ADVISE COMMON CARRIERS THAT AGENCIES OF THE STATE OF MARYLAND
ARE EXEMPT FROM TRANSPORTATION TAX.
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AGENCY CONTRACT
PRI NTI NG, SORTI NG & MAI LI NG OF 1099 R FORMS
FOR THE
MARYLAND STATE RETI REMENT AGENCY ( SRA)
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CONTRACT PERIOD: THIS IS A THREE (3) YEAR CONTRACT W TH TWO
(2), ONE (1) YEAR RENEWAL OPTI ONS.

VENDOR NAME : THE LEAGUE FOR PEOPLE W TH DI SABI LI TI ES
VENDOR CONTACT : JI M PAPPAS

VENDOR NUMBER : 410. 323. 0500

VENDOR EMNAI L . JPAPPAS@ EAGUEFORPECPLE. ORG

AGENCY CONTACT: MARG E GORDON
AGENCY NUMBER : 410-625-5656
AGENCY EMAIL : MGORDON@SRA. STATE. MD. US

THI' S CONTRACT, OR ANY PART OF THE CONTRACT MAY BE RENEVED FOR TWO (2)
ONE (1) YEAR OPTIONS BY THE AGENCY AND DGS.

NOTI CE TO THE STATE OF MARYLAND OF THE CONTRACTOR S | NTENT NOT TO
RENEW SHALL BE G VEN, IN VWRI TI NG TO THE PROCUREMENT

OFFI CER AT LEAST ONE- HUNDRED TVENTY (120) DAYS BEFORE THE EXPI RATI ON
DATE.

CONTRACTOR REQUI REMENTS

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

THE VENDOR SHALL PROVI DE AN APPO NTI NG MANAGER AND A DAI LY CONTACT.
THE ACCOUNT MANAGER SHALL BE RESPONSI BLE FOR OVERSI GHT OF THE

PRI NTI NG SORTI NG, MAI LI NG OF 1099R FORMS. THE DAI LY CONTACT SHALL BE
AVAI LABLE ON A DAILY BASI S TO ADDRESS DAY- TO- DAY OPERATI ONS AND
CONCERNS REGARDI NG THI S AGREEMENT. THE ACCOUNT MANAGER SHALL NOT BE
REPLACED OR REMOVED FROM THI' S POSI TI ON W THOUT THE WRI TTEN CONSENT OF
THE CONTRACT MANAGER. THE ACCOUNT MANAGER MUST HAVE THE AUTHORI TY TO
RESCLVE ALL PROBLEMs ASSOCI ATED W TH THI S AGREEMENT, | NCLUDI NG

Bl LLI NG MATTERS, PERSONNEL | SSUES, ETC., AS THEY ARl SE.

SI GNI NG A DATA SECURI TY AGREEMENT W TH THE AGY AND ENSURI NG THAT ALL
DATA PROVI DED TO THE VENDOR | S SAFEGUARDED AND USED ONLY FOR THE
PURPOSES | NTENDED, THE CREATI ON OF I RS 1099- R FORMVE.

PROVI DI NG A SECURE ENVI RONMENT TO SAFEGUARD ALL COWMPLETED | RS 1099-R
FORMS THROUGH DELI VERY TO THE US POST OFFI CE OR AGENCY (NOTE: AGENCY
RESERVES THE RI GHT TO I NSPECT THE PREM SES OF THE LEAGUE TO EVALUATE
THE ACCEPTABI LI TY OF THE LEAGUE' S SECURE ENVI RONVENT) .

PROVI DI NG A SECURE WEBSI TE ENVI RONMENT TO TRANSM T AND RECEI VE DATA
FI LES TO AND FROM THE AGENCY.

THE REMAI NI NG MARYLAND STATE RETI REMENT AGENCY " TERMS AND CONDI TI ONS
SRA 18- 06 FOR PRI NTI NG MAI LI NG SORTI NG OF 1099- R FORMS
' S | NCORPORATED HEREI N BY REFERENCE.

SCOPE OF CONTRACT:

TH'S IS A REQUI REMENTS CONTRACT FOR SUPPLYI NG THE USI NG AUTHORI TY
W TH THE PRI NTI NG SORTI NG AND MAI LI NG OF 1099R TAX FORM5 FOR THE
MARYLAND STATE RETI REMENT AGENCY DURI NG THE CONTRACT PERI OD.

RELEASES SHALL BE MADE AS REQUESTED BY THE USI NG AUTHORI TY ON AN "AS
REQUI RED" BASI S.

QUANTI TI ES STATED ARE ESTI MATES ONLY AND ARE NOT TO BE CONSTRUED AS
ANY M NI MUM OR MAXI MUM GUARANTEE. USAGE W LL BE FOR THE ACTUAL

REQUI REMENTS OF THE AGENCY AND MAY VARY APPRECI ABLY FROM THE ESTI MATED
QUANTI TI ES.

TH' 'S CONTRACT SHALL REMAIN I N EFFECT FOR THE TI ME PERI OD SPECI FI ED
UNLESS THE CONTRACT IS TERM NATED BY THE BUREAU. THE BUREAU NAY

TERM NATE ANY CONTRACT W THOUT SHOW NG CAUSE UPON THI RTY (30) DAYS
VIRI TTEN NOTI CE TO THE CONTRACTOR.
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TERMS (cont'd):

PRI CE ESCALATI ON:

THE PRI CE ADJUSTMENTS FOR THE RENEWALS SHALL BE NEGOTI ATED AND
MUTUALLY AGREED UPON BY DGS AND THE CONTRACTOR. DGS RESERVES THE

Rl GHT TO RENEW ANY AND/ OR ALL CONTRACTOR S CONTRACTS. ANY CONTRACTS
VH CH ARE NOT RENEWED W LL BE COWPETI Tl VELY RE-BI D. ESTI MATED
QUANTI TI ES W LL BE PROVI DED FOR ANY OR ALL RENEWAL OPTI ONS. UPON
RENEWAL, THE EXI STI NG CONTRACT TERMS AND CONDI TI ONS W LL APPLY.

NO PRI CE | NCREASES W LL BE AUTHORI ZED FOR THE THREE (3) YEAR BASE TERM
OF THE CONTRACT. PRI CE ESCALATI ONS MAY BE PERM TTED ONLY AT THE END

OF TH S PERI OD AND UPON EACH CONTRACT RENEWAL THEREAFTER AND ONLY
VHERE VERI FI ED TO THE SATI SFACTI ON OF THE DGS PROCUREMENT OFFI CER.
HOWEVER, "ACROSS THE BOARD' PRI CE DECREASES ARE SUBJECT TO

| MPLEMENTATI ON AT ANY TI ME AND SHALL BE | MVEDI ATELY CONVEYED TO

THE STATE OF MARYLAND.

PRI CE ADJUSTMENTS MAY BE PERM TTED FOR CHANGES | N THE CONTRACTOR S
COST OF MATERI ALS ONLY, NOT TO EXCEED 5% OF THE PREVAI LI NG PRI CE AT
THE TI ME OF THE REQUEST AND SHALL BE BASED ON THE PERCENTAGE CHANGE
IN THE U. S. DEPARTMENT OF LABCOR, BUREAU OF LABOR STATI STI CS (BLS)
PRODUCER PRI CE | NDEX (PPlI) FOR FI NANCI AL AND LEGAL PRI NTI NG NUMBER
WPU 093704, NOT SEASONALLY ADJUSTED, FOUND AT WA BLS. GOV/ PPI /.
SHOULD THE SPECI FI ED PPl BE ELI M NATED OR UNAVAI LABLE BY BUREAU OF
LABOR STATI STICS, DGS W LL SELECT A COVMPARABLE SERI ES | DENTI FI CATI ON
NUMBER OR | NDEX TO SUBSTI TUTE.

AT THE TI ME OF EACH RENEWAL, THE CONTRACTOR MAY REQUEST AN | NCREASE
OF THE PRI CES THEN PREVAI LI NG THE REQUEST FOR A PRI CE | NCREASE MJST
BE SUBM TTED W THI N TWO (2) WEEKS OF THE NOTI CE FROM THE DGS
PROCUREMENT OFFI CER OF THE STATE' S | NTENT TO EXERCI SE THE RENEWAL
OPTI ON.  ANY APPROVED PRI CE CHANGES W LL BE EFFECTI VE ONLY AT THE
BEG NNI NG OF THE CONTRACT RENEWAL START DATE.

THE CONTRACTOR SHALL DOCUMENT THE AMOUNT AND PROPCSED EFFECTI VE DATE
OF ANY GENERAL CHANGE I N THE PRI CE OF MATERI ALS. DOCUMENTATI ON SHALL
BE SUPPLI ED W TH THE CONTRACTOR S REQUEST FOR | NCREASE VWHI CH W LL: (1)
VERI FY THAT THE REQUESTED PRI CE | NCREASE | S GENERAL | N SCOPE AND NOT
APPLI CABLE JUST TO THE STATE OF MARYLAND; AND (2) VERI FY THE AMOUNT OR
PERCENTAGE OF | NCREASE VWH CH | S BEI NG PASSED ON TO THE CONTRACTOR BY
THE CONTRACTOR S SUPPLI ERS.

THE DGS PROCUREMENT OFFI CER W LL NOTI FY THE USI NG AGENCI ES AND
CONTRACTOR I N WRI TI NG OF THE EFFECTI VE DATE OF ANY I NCREASE WHICH I T
APPROVES. HOWNEVER, THE CONTRACTOR SHALL FILL ALL PURCHASE ORDERS
RECEI VED PRI OR TO THE EFFECTI VE DATE OF THE PRI CE ADJUSTMENT AT THE
OLD CONTRACT PRI CES. THE CONTRACTOR | S FURTHER ADVI SED THAT DECREASES
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TERMS (cont'd):

VH CH AFFECT THE COST OF MATERI ALS ARE REQUI RED TO BE COVMUNI CATED
| MVEDI ATELY TO THE PROCUREMENT OFFI CER

USACE REPORT:

A USACE REPORT SHALL BE FURNI SHED BY THE SUCCESSFUL VENDOR EVERY THREE
MONTHS DETAI LI NG THE PURCHASE OF ALL | TEM5S ON THE CONTRACT. THE FORVAT
SHALL BE SUBM TTED ELECTRONI CALLY I N EXCEL FORMAT. AT A MN MUM THE
REPORT SHALL REFLECT THE CONTRACT NUMBER, CONTRACT | TEM NUMBER AND
DESCRI PTI ON, THE DOLLAR VOLUME PURCHASED OF EACH | TEM ACGENCY

| DENTI FI CATI ON, AND THE CONTRACT TOTAL. THE REPORT SHALL BE FI LED

W THI N THI RTY (30) DAYS AFTER THE END OF EACH REPCRTI NG PERI OD.

ANY EXCEPTI ON TO THI S MANDATORY REQUI REMENT MAY RESULT I'N
CANCELLATI ON OF THE AWARD. FAI LURE TO PROVI DE THE REPORT W TH THE
M NI MUM REQUI RED | NFORVATI ON MAY ALSO NEGATE ANY CONTRACT EXTENSI ON
CLAUSES.

I NVO CES

THE CONTRACTOR SHALL SUBM T A DETAI LED MONTHLY | NVO CE ON THE
CONTRACTOR S LETTERHEAD AS SERVI CES ARE RENDERED. EACH | NVA CE
SHALL DETAIL THE NUMBER OF DOCUMENTS PRCODUCED. THE AGENCY AGREES TO
PAY THE CONTRACTOR WTHI N THI RTY (30) DAY AFTER THE RECEI PT OF A
PROPER | NVO CE. THE I NVO CE SHALL HAVE THE AGENCY' S PURCHASE ORDER
NUMBER AND THE CONTRACTOR S FEDERAL TAX | D NUMBER CLEARLY MARKED ON
THE INVO CE. THE I NVO CES SHALL BE EMAI LED TO

LESH A CORNI SH COVI NGTON,

DI RECTOR DATA CONTROL

OFFI CE: 410. 625. 5612

EMAI L: LCORNI SHCOVI NGTON@BRA. STATE. MD. US

AND ALSO TO
MARG E GORDON, PROCUREMENT OFFI CER
MGORDON@5SRA. STATE. MD. US

CHARGES FOR LATE PAYMENT OF | NVO CES, OTHER THAN AS PRESCRI BED BY
TI TLE 15, SUBTITLE 1, OF THE STATE FI NANCE AND PROCUREMENT ARTI CLE,
ANNCTATED CODE OF MARYLAND, AS FROM TI ME TO Tl ME AMENDED, ARE

PROHI Bl TED. THE FI NAL PAYMENT UNDER THI S CONTRACT W LL NOT BE MADE
UNTI L AFTER CERTI FI CATION | S RECEI VED FROM THE COWTROLLER OF THE
STATE THAT W LL ALL TAXES HAVE BEEN PAI D.

QUOTED PRI CES TO BE F. O B. DESTI NATI ON TO ANY PO NT WTH N THE STATE
*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

OF MARYLAND AND SHALL | NCLUDE ALL SHI PPI NG, HANDLI NG AND
ADM NI STRATI VE CHARGES.

PAYMENT TERMS TO BE NET, 30 DAYS.

ANY PRODUCTS DELI VERED UNDER THI S CONTRACT, WH CH DO NOT

VEET SPECI FI CATI ONS OR ARE OTHERW SE FOUND TO BE DAMAGED OR

DEFECTI VE, SHALL BE REJECTED AND RETURNED AT THE CONTRACTORS EXPENSE
FOR REPLACEMENT OR CREDI T.

VENDOR MUST I NCLUDE THE 9-DIG T ZI P CODE OF COVPANY ADDRESS ON ALL
| NVO CES. FAI LURE TO DO SO MAY RESULT I N A DELAY OF PAYMENT.

CONTRACT DELI VERABLES:

THE CONTRACTOR SHALL ASSUME RESPONSI Bl LI TY FOR COVPLI ANCE BY

H S/ HER EMPLOYEES FOR THE CONFI DENTI ALI TY OF ALL | NFORVATI ON I N
ANY AND ALL FI LES RECElI VED FROM THE STATE PERTAI NI NG TO THI S
CONTRACT.

CONFI DENTI ALI TY OF | NFORMATI ON:

ALL DATA PROVI DED BY THE MARYLAND STATE RETI REMENT AGENCY | S

CONFI DENTI AL, REMAI NS THE PROPERTY OF THE MSRA AND CAN BE USED ONLY
FOR THE PURPOSES OUTLI NED. SUCH | NFORMATI ON SHALL NOT BE PUBLI SHED,
Cl RCULATED OR USED BY THE VENDCOR I N A MANNER OTHER THAN THAT | S
SPECI FI ED HEREI N. THE VENDOR IS SUBJECT TO CRI M NAL PENALTI ES FOR
DI SCLOSURE OF SUCH | NFORMATI ON.

SUBJECT TO THE MARYLAND PUBLI C | NFORVATI ON ACT AND ANY OTHER

APPLI CABLE LAWS, ALL CONFI DENTI AL OR PROPRI ETARY | NFORMATI ON AND
DOCUMENTATI ON RELATI NG TO ElI THER PARTY (I NCLUDI NG W THOUT LI M TATI ON,
ALL SOCI AL SECURI TY NUMBERS, TAX | NFORVATI ON, CONFI DENTI AL FI NANCI AL

| NFORVATI ON, AND ANY OTHER CONFI DENTI AL | NFORVATI ON OR DATA) SHALL BE
HELD | N ABSOLUTE CONFI DENCE BY THE OTHER PARTY.

EACH PARTY SHALL, HOWEVER, BE PERM TTED TO DI SCLOSE RELEVANT

CONFI DENTI AL | NFORVATI ON TO | TS OFFI CERS, AGENTS AND EMPLOYEES TO THE
EXTENT THAT SUCH DI SCLOSURE | S NECESSARY FOR THE PERFORMANCE OF THEIR
DUTI ES UNDER THI S CONTRACT, PROVI DED THE DATA MAY BE COLLECTED, USED,
DI SCLOSED, STORED AND DI SSEM NATED ONLY AS PROVI DED BY AND CONSI STENT
W TH THE LAW AND THE CONFI DENTI ALI TY PROVI SIONS OF THE | FB.

THE PROVI SIONS OF THI' S SECTI ON SHALL NOT APPLY TO | NFORMATI ON THAT (A)
'S LAWFULLY I N THE PUBLI C DOVAI N, (B) HAS BEEN | NDEPENDENTLY DEVELOPED
BY THE OTHER PARTY W THOUT VI OLATI ON OF THI S CONTRACT; (C) WAS ALREADY
I N THE POSSESSI ON OF SUCH PARTY; (D) WAS SUPPLI ED TO SUCH PARTY BY A
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TERMS (cont'd):

TH RD PARTY LAWFULLY I N POSSESSI ON THERECF AND LEGALLY PERM TTED TO
FURTHER DI SCLOSE THE | NFORMATION ; OR (E) WHI CH SUCH PARTY | S
REQUI RED TO DI SCLOSE BY LAW

THI' S BLANKET PURCHASE ORDER | S FOR NEW PRODUCTS/ EQUI PMENT WHI CH MUST
BE FREE FROM DEFECTS. USED, REFURBI SHED OR REMANUFACTURED

PRODUCTS/ EQUI PMENT W LL NOT BE ACCEPTED OR CONSI DERED UNLESS

OTHERW SE | NDI CATED HEREI N.

THE DEPARTMENT OF GENERAL SERVI CES' " TERMS AND CONDI TI ONS FOR
COMMODI TY CONTRACTS OVER $25, 000" AND ALL SPECI FI CATI ONS, TERMS AND
CONDI TI ONS OF SCLI Cl TATI ON # G20R9400001 / 0OO1B9400112

| NCORPORATED ARE HEREI N BY REFERENCE.

0001 69555 M 150, 107. 3600
FORMS, PRI NTI NG

PRI NTI NG, SORTI NG AND MAI LI NG OF 1099-R FEDERAL TAX FORMS AS PER
ATTACHED SCOPE OF WORK AND TI MELI NE.

APPROXI MATELY 200, 000 1099-R FORMS TO BE PRI NTED PER YEAR

CONTRACT TERM 3 YEARS W TH (2) CONSECUTI VE 1- YEAR RENEWAL OPTI ONS AT
THE DI SCRETI ON OF THE STATE. (SRA 18-06 CONTRACT AGREEMENT)

END OF | TEM LI ST
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AUTHORIZED BY: DATE:

BUYER AUTHORIZED DESIGNEE
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