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Webinar Goal Maryland
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Provide the knowledge necessary for Agency Point of Contacts
(POCs) and Backups to submit their agency’'s Annual Inventory
Reports and applicable supporting documentation.

4/16/2025 2
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Agenda Maryland
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Inventory Regulation & Policy

Annual Inventory Report Requirements

* Report of Fixed Assets

* Report of State Property Materials & Supplies

* Report of Missing or Stolen Personal State Property

* Annual Inventory Submission Process
¢ Survey

 Resources

Question & Answer

4/16/2025 3
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Maryland
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Inventory Regulation & Policy
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Inventory Regulation & Policy ot

Maryland
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Annotated Code of Maryland
State Finance and Procurement Article
§ 4-306. Inventory

Section 4-306 of the State Finance & Procurement Article, Annotated Code of
Maryland, requires the Secretary of the Department of General Services to
formulate and prescribe standards for maintaining stores and inventory control
for all materials, supplies and equipment required by using authorities of the
State. Also, each using authority shall keep on file in the Office of the Secretary
of General Services an inventory of all materials, supplies and equipment in its
possession as shall be designated by the Secretary.

The unit shall submit the inventory to the Secretary at least once a year. The
Inventory is subject to audit.

4/16/2025 5
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Maryland
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Annual Inventory Report Requirements
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Annual Inventory Report Requirements Maryland

EEEEEEEEEEEEEEE

There are 3 Annual Inventory Reports that are required to be submitted annually to DGS.

Annual Inventory Report of Fixed Assets (Exhibit 2)

State agencies and departments are required to report the value of their agency’s fixed assets, which
includes land, buildings, infrastructure, construction in progress, and capital equipment.

Annual Inventory Report of State Property Materials & Supplies (DGS-950-1)

State agencies and departments are required to report the value of their agency’s materials & supplies
which includes food, office supplies, repair parts, items purchased for resale, and storeroom
supplies (any item that is consumed, expended or changed in form by use).

Annual Inventory Report of Missing or Stolen Personal State Property (Exhibit 9)
State agencies and departments are required to report the number and value of their missing or
stolen items.

4/16/2025 7
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Annual Inventory Report of Fixed Assets aryland

EEEEEEEEEE

To Report Fixed Assets, State units must submit:

1. Annual Inventory Report of Fixed Assets form.

2. Written justification, on official letterhead, for the discrepancy between the previous fiscal year
ending balance and the current year beginning balance, if applicable.

3. Itemized list of fixed assets inventory. The itemized list must include the following details:

* Item Description

* Acquisition Cost

* Acquisition Date

* Serial Number (If available)
* Total Dollar Value

Submission Tip(s):

* Previous fiscal year ending balance should match current year beginning balance. If the amounts
do not match, see #2 above.

* Total dollar amounts must match the Annual Inventory Report of Fixed Assets form and the
itemized list of fixed assets inventory.

4/16/2025 8
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Annual Inventory Report of Fixed Assets Maryland

Beginning
Balances

For Fiscal
Year 2025

DEPARTMENT OF
GENERAL SERVICES

DEPARTMENT OF GENERAL SERVICES FY2025
INVENTORY STANDARDS AND SUPPORT SERVICES DIVISION

301 W. PRESTON STREET, ROOM 1514

BALTIMORE, MD 21201

(410) 767-0587
The following amounts should be recorded FY25 for the period of 7-1-2024 to 6-30-2025
Agency Code: Agency Name: Date:
Name (please print) Authorized Signature Title
Address Email Address Telephone Number
Land and Buildings and . Construction in | Art & Historical
ANNUAL SUMMARY INFORMATION Equipment Infrastructures TOTALS
Improvements | Improvements Progress Treasures
Balances, July 1,2024 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 50.00
NOTE: Use (-) Minus Sign/Negative Number When Subtracting - ex: -5.00
Additions (a) + $0.00 $0.00 $0.00 $0.00 50.00 $0.00 $0.00
Transfers from Construction in Progress (a) + $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 5000
Transfers from other State Agencies (a), (b) + $0.00 $0.00 50.00 $0.00 50.00 $0.00 $0.00
Transfers to other State Agencies (a), (b} - $0.00 $0.00 $0.00 $0.00 50.00 $0.00 50.00
Disposals (a) - $0.00 $0.00 $0.00 $0.00 5000 $0.00 $0.00
Balances, lune 30, 2025 | | $0.00 $0.00 $0.00 50.00 50.00 | 50.00] 50.00

= Ending
{a) The amounts shown in the columns of this section must represent actual cost as recorded on the agency's records.
{b) List the amounts for each agency reflected in these amounts and attach to this form. B al an C eS

Date of last physical inventory for sensitive items:
Date of last physical inventory for nen-sensitive items Year 20 2 5

Submit ELECTRONICALLY with BACK-UP DOCUMENTATION FOR EACH APPLICABLE CATEGORY on or before 9-15-2025 using the FY25 ANNUAL INVENTORY
REPORTS SURVEY. To request access to the survey, send an email to DGS.ANNUALREPORTS@MARYLAND.GOV

Equipment has been inventoried in accordance with instructions in the Inventory Control Manual issued by the Department of General Services? Yes O No O

RESET FORM PRINT FORM

Updated 3-27-2025 EXHIBIT 2
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Maryland

DEPARTMENT OF
GENERAL SERVICES

Example
ltemized List of Fixed Assets Inventory

Fixed Asset Report
Date: 6/30/2023

Asset ID Description Serial Number Manufacturer Asset Type Acquisition Date Cost Phys-lnv Date
ATAZ00 CAMCORDER F.22913E+11 CAMOM 5 77 2015 S 1.269.00 s5/27/2022
LAMIMATED LABEL
A15521 PRIMNTER, WIRELESS B3QT77H505 BROTHER 5 s5/10/2018| S A429.00 s5/27/2022
A15522 BINDING MACHINE CRC38425 FELLOWES NS s5/26/2018| S 759.96 8/11/2022
A1 5540 LAMIMATOR ECO03257 GBC M5 5/28/2018( S 10, 539.00 5/27/2022
T, 55-INCH-4K ULTR.A
1 A15592 HD SMART LED FIIRMNMIWWO2193 (LG ELECTROMNICS |5 5/16/2018 B97.99 5/25/2023
PROJECTOR, DIGITAL
ALS5693 PS501X VB2190601156 |VIEWSOMNIC 5 s5/8/2019| & 465.00 8/11/2022
REFRIGERATOR, 14.2 CU
| A15947 FT TOP-FREEZER, BLACK |VSX4740462 WHIRLPOOL NS 1/8/2021| S 519.00 6/17/2022
FILE CABIMNET, LATERAL,
A15052 36" 5 DRAWER, BLACK 9336P-5FF1H ULINE M5 5/12/2022( S 1,.165.00 5/12/2022
CO5832 HAMNMD TRUCK 9313741 ESCALERA 5 7/30/1995| S 1,.545.00 4/26/2022
AL9503-
C10990 CAMERA, IF INDOORS IM2MIC214 GADSPOT INC M5 6/26/2007| S 253.91 1/5/2022
Page 124 of 124 Total s 24,180,158.98
4/16/2025 10




Annual Inventory Report of State Property o
Materials & Supplies Maryland

EEEEEEEEEEEEEEE

To Report Materials & Supplies, State units must submit:

1. Annual Inventory Report of State Property Materials & Supplies form.
2. Itemized list of materials & supplies, to include the following details.

ltem Description
Dollar Value of Item
Quantity

Total Dollar Value

Submission Tip(s):

« You must submit a report even if your agency does not have a central storeroom for all
supplies and/or you have any supplies on hand that have not been issued.

* If you order supplies as needed, and they are all immediately issued to staff, you should
still complete the form and report “$.00” for the totals.

4/16/2025 11



Annual Inventory Report of State Property -
Materials & Supplies Maryland

GENERAL SERVICES

DEPARTIMEMNT OF GEMERAL SERWICES
IPMNAERTORY STAMNDWARID S AND SUOPPORT SERWIKCES FYw 2025
DIWVISHOMN 201 W, PRESTOMN STREET, ROWOM 1513

EBALTIREORE, PCy 24201

(310} F&FOSE T

AMNMMUAL INWENTORY REPORT OF STATE PROPERTY
PNMIATERIALS AMND SUPPLIES

e followwings anmnmouants showubd bre recorded FY 25 for e period of F-1-20249 To G- -202S

Grand Total is a

Programs Bamee Descriptiom Do = Fhoyrsical Twenioryr COI I I bl n a'tl On Of bOth
walue T rbo sy FRecorods ‘@
-
Distary Services Food o.co [ — Dietary Totals” and
Drictary Scervices Oritlher (e ele] 1 1 ‘e .
Cristary Serwvices DaorvaElle Foaoads [ ] |:| |:| Total Materlals &
Sievany ToTar S R s ——
-
HEA ALL OTHER MATERILALS & SUPPLIES — REQUIRED BY ALL SAGGSGERCIES == Supplles”
.
o._o0 [ r 1
o0 —1 1
.00 1 1
[STs] [ L1
o oo —1
oo 1
[ ]
0.00 [ | [ |
[SfeTe] L1
W T AL PNVATERIALS ARD SLIFPPLIES S N
GRAMD TOTAL S O _ D
Flace a check mark in the space adjacent to the inems valued indicating that values were established through physical inwventory &t the
end of the fiscal year or through valses supported by inwvenbory records werified by physical inwe ntory sithin ninety (0] days.
Dane s Ausemcy Caoale:
Cerritied By: Spne ey Pdarmmes
Sigmatuare: Wiihe
Ermsaillz T elae o e

S bt ELECTRAOMPCASALLY weith BoCK -1 DOCiIRAER T AT FOR ESCcH APFPLCABLE CATEGORY on or bhbefore
S-S -MD2 S wsimmg the FYy2S AN AL IRMWER TORY REPORTS SIORWEY. To reguesi access o the swurwvewy, sermmcl s
=rveail o DHGS AP LS L FRE PO R TS EE Dl 5 a0 N G W

Reset Form Primt Forrm

DS S—SS0—1
Updated 327 2025
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ltemized List of Materials & Supplies Inventory

4/16/2025

Example

Supplies & Materials as of lumns 20, 2023

Descriptiom

Battery, &S

Bimder Clips, himi

Clipps, Small Binder Clips,
Large Binders, 3-Ring 2™
Binders, S-Ring 3~
Correcticm Tape

Mlanila 9 = 12 Envelopses
MFlanila 1L = 15 Envelopes
FAanila 12 = 15 Emnvelope
WVwallets, Letter Expandabile
Brass Wallets, Legal Fasteners
Folders, File -MMamnila Letter
Folders, file - Manila Legal
Highlighters - Assorted
Index Cards

Labels, Awery S0

Labels, Awery S162

Labels, Awvery S163

Labels, Awery S351
Motebooks, Cambridge Mead
Fads, Scratch, Unlined S x &
Pads, White Lined 85 x 11
Pads, ¥Yellows Lined 5.5 = 11
Paper - Letter

FPaper-Legzal
Paper-Looseleaf
Paper-Red Ruled

Paper Clips-Small

Papaer Clips—Jurmbe

Pens, Ballpoint, Black
Pencils

Post-lt Motes Small

Frinter Cartridge - HPFGS2ZXL color
Printer Cartridge — HP2&A black

Prong Fasteners

Push Fins

Scissors

Rubber Bands

Staples - Standard
Staples-Heawy Doty
Staples-High Capacity
Staple Remower

Staple Remower-Heawy Dty
Tab Dividers-Letters

Tab Dividers—-Numbers
Tab Dividers-3 Ring Binder
Tape - Invisible 3,/4"

Tap= Flags-Sign Heres

Tape Flags-MNotarize

TOoOTAL

LA i Churartity

Box/gty 199
Box gty <0
Box/ oty Za
Box,/ gty 12
Box gty 18
BoxS gty SO
Beoox

Baooc

Beoog oty 10
Booc

Baoog oriry 1O
Beoox

Pack

Pack

FPack

Pack

FPack

Pack

Each

Eaci
Box/gty 12
Boog/ary 12
Case

Case

Pack

R=anm

Pack, gy 1O
Boogd oty 00D
Drozem
Pack/gty 24
Fack/ /gty 5
Eaci

Each

B

Beoox

Each

Bag 154
Booc

Boo SI000
Beoox

Fack/3
Each

St

Set

St

Pack,&
FPack

Pack

ju

EFRRANVURRUUNRRARENNMUNNFEFOBUOD RRRI YR RN UOUR RN ERBENRWR

Umit Cost
S21. .61
S3.00
S51.26
5719
SE5.99

521 .66
S13. 20
S537.52
5529
S37. .46
525 .75
S12. 23
524 50
STF.09
SO.TS
S3I0.1S
S30.18
53018
528 52
S55.59
5262
2080
S20.80
552 3%
558.35
S2. 70O
ST7.99
S9.7s
SA1. 7o
S9.99
Sa 84
ST.T2
SA0.TE
S107.93
S5.26
51179
514 55
53 .99
5529
S12. 79
S10.29
5235
SS9 99
57_ 49
52 72
52 29
S15.49
S5TF. 7D
5799

Total Cost
S43.22
S9.00
51 .26
S14 38
S27. 96
521 .66
S52.80
593 .09
S15.87
SF3.92
S25. 78
S36.39
S3I6.T5
ST 0o
5225
S0 54
SE60_36
S30. 18
528 .52
S112 .03
S13 .10
2080
S0 .80
£52 .33
S350 28
S16 20
S23. 97
S39. 12
S11. .79
SO o9
SoO.6E
S15.55
S203.80
5215 826
S12. 58
S11. 29
514 55
S3 99
S10. 58
S63.95
S3I0.8T
52 36
59 99
L3745
S9. 58
S0 16
S15. 49
ST.To
ST oo

52,035.89

-
Maryland

DEPARTMENT OF
GENERAL SERVICES

13
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Annual Inventory Report of Missing or Stolen Nt

Personal State Propert Maryland

To Report Missing or Stolen Items, State units must submit:
1. Annual Inventory Report of Missing or Stolen Personal State Property form.

Submission Tip(s):

* The report must include the assigned DGS Control Number along with the number of
missing items and/or stolen items that are applicable to that DGS Control Number.

* There is no itemized list or supporting documentation required to be submitted with this
annual report.

« A form must still be submitted even if there were no missing or stolen items, with the
total dollar amount reflecting “$.00”.

« Submit missing or stolen items using form DGS-950-8 promptly throughout the year. Do
not wait until year-end to request approval. Only those missing or stolen items that are
approved by DGS should be included in the Annual Inventory Report of Missing or
Stolen Personal State Property.

4/16/2025 14



Annual Inventory Report of Missing or Stolen 2
Personal State Property Maryland

DEPARTMENT OF
GENERAL SERVICES

DEPARTMENT OF GENERAL SERVICES

INVENTORY STANDARDS AND SUPPORT SERVICES DIVISION FY2025
301 W. PRESTON STREET, ROOM 1514

BALTIMORE, MD 21201

(410) 767-0587

ANNUAL INVENTORY REPORT OF MISSING OR STOLEN PERSONAL STATE PROPERTY

This form is for reporting missing or stolen personal State property which has already been reported to DGS during the period of 7-1-2024 to 6-30-2025

Agency Code: I:I Agency Name: ‘ | Date: | |
I | | |

Mame (please print) Authorized Signature Title
I | I | | |
Address Email Address Telephone Number
Rl:ﬁ?::z?zzﬂh(::_s:#u':?:f:fsi};i?u TOTAL NUMBER OF ITEMS DOLLAR AMOUNT FOR REPORT OF
PERSONAL STATE PROPERTY AS NUMEBER OF MISSING ITEMS NUMEBER OF STOLEM ITEMS (missing and stolen] MISSING OR STOLEN PERSOMNAL STATE
REPORTED ON DGS-950-8 PROPERTY AS REPORTED ON DGS 950-8
I 0 $0.00
] $0 00
o $0.00
) $0.00
) $0.00
o $0.00
. ) $0.00
Only include 0 $0.00
o $0.00
DGS Control o —
Numbers 0 £0.00
) TOTAL DOLLAR AMOUNT FOR ALL
assigned for | ssueomenroner | o wmsen osmsswo s | rorammsen orstouenmews | TRLIEIIIIT | e on ot revsonat
h . f I ALL DGS 950-8 FORMS
t I S I S C a 0 0 ) $0.00

year . Submit ELECTRONICALLY on or before 09-15-2025 using the FY25 ANNUAL INVENTORY REPORTS SURVEY.

To request access to the survey, send an email to DGS.ANNUALREPORTS@MARYLAND.GOV RESET FORM PRINT FORM

Exhibit 9@
Updated 3-27-2025

4/16/2025 15
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Inventory Report Due Dates Maryland

EEEEEEEEEEEE
EEEEEEEEEEEEEEE

Annual Inventory Reports

Annual Inventory
Report of Missing or
Stolen Personal
State Property

( ™

Due: September 15th

\ J

4/16/2025 16
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Maryland

EEEEEEEEEEEE
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Annual Inventory Submission Process

4/16/2025 17
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Annual Inventory Submission Process Maryland

EEEEEEEEEEEEEEE

For FY25, instead of submitting your annual inventory reports to DGS via the “DGS
Annual Reports Mailbox”, POCs and/or their Backup will complete an Electronic
Google Survey that will allow them to submit all required reports and itemized lists of

Inventory electronically.

On May 12, a FY25 Annual Inventory Reports Survey will be sent to each POC
and Backup via their email for them to complete for their agency.

4/16/2025 18
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Survey Maryland

DEPARTMENT OF
GENERAL SERVICES

Google Forms

FY25 ANNUAL INVENTORY REPORTS SURVEY

Welcome to the Department of General Service's Maryland State Agency FY25 Annual Inventory Reporting
Fortal. Please read the questions carefully and submit the appropriate responses and supporting
documentation.

Note: Before submitting the Annual Inventory Reports Survey, please ensure that all Annual Inventory Reports
are fully completed. Completion and submission of your survey is contingent upon the provision of all requisite

documentation.
Out Form”
Powered by

E Google Forms

Create your own Google Form

4/16/2025 19




Su r'vey Maryla?wd

DEPARTMENT OF
GENERAL SERVICES

FwYw25O ANMNUOUAL IINWENTORY REPORTS SURWEY

WMrelcorme o the Departrment of Geaeneral Service's arncdand State Agency FY 25 Arnmnouasl
frrventory Repoartimg Portal. Please read the guesticons carefuwully amnd swbrrmidd ofhhe apporopriate
responses and swuoporting docorrmrentatior.

MNote: Baefore swubrmibdtting the Annoual inventory Reports Sourvey, please enswre thhat all Arnmouaal
fmventory Reports are fully completed. Completion and swubmrmyvssion of yoour sourwvey is
corntimngernt upore the prowvision of all reguwuisite docourmentation.

sherryleen . lymnch@marylamnd.gow Switch acocount P
T he mnarmee, email, anmnd photo associated with your Google account will be recorded wihemn you
upload fFiles amnd submMmMmiit this form

= Indicates reqguired guestion

Ermvail =~

Type Your Email Choose your agency from
wour ermail Address. the drop-down menu.

Wrhat is the marme of your agencyydepartmentSoffice™

Please choose your specific agenay departrmaenrt " offrioe

ll

Choose ~

¥

Mt . ] FPage 1 of 14 Clear forrme

4/16/2025 20




Su r'vey Maryla?wd

DEPARTMENT OF
GENERAL SERVICES

Fixed Assets Exemption

Are yvou EXEMPT from filing the FY¥25 Annual inventory Report of Fixed Assets™? ~
A list of the EXEMPT aorganizations is provided belows:

BSU - Bowie State University

COCC-WOCD - Clerk of Circuit Court - Worcester County

CSU - Coppin State University

DLIS-MGA - MD General Assembly Dept. of Legislative Services
FSU - Frostburg State University

AUD-2000 - Judiciary Administrative Office of the Courts If is listed lect
JUD-DCRA - Judiciary District Couwurt of Maryland “your”agency I_S Iste Se“eC N
MFCA -Maryland Food Center Aauathority YES”. Otherwise select “No”.
MSU- Morgan State University

SMCPM - St Mary's College of Maryland

SU - Salisbury University

TU - Towson Universiity

Ubalt - University of Baltimmore

Please choose the appropriate answer that corresponds with youwr reporting status.

{:::} Wes
O Mo

Baclk Mext I P age 2 of 14 Clear form

4/16/2025 21




Survey ot

Maryland

DEPARTMENT OF
GENERAL SERVICES

Y25 Anmual Inventory Report of Fixed Assets Information

What is your (FY24) Ending Balance June 30, 20247 *~

Your response shouwld be reflected in dollar (5} amounts

Ending Balance for
Your answer Fiscal Year 2024 from
2024 Annual Report.

What is your (FY25) Beginning Total Balance July 1, 20247 *~

Your response showld be reflected in dollar (5) amounts
Beginning Balance for

YOoUr answer Fiscal Year 2025 from
2024 Annual Report.

What is yvour (FY25) Ending Total Balance June 320, 20257 *

Your response shouwld be reflected in dollar (5) amounts
Ending Balance for Fiscal

Year 2025 from 2025
Annual Report.

Back Mext I Page 3 of 14 Clear forrm

4/16/2025 22
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Survey Maryland

FY25 Annual Inventory Report of Fixed Assets Form

Please upload your FY23 Annual Inventory Report of Fixed Assets Form *
Upload 1 supported file: PDF, document, or spreadsheet. Max 100 ME.

Select “Add File” and drag your file
T, Add file into the window or choose “Browse”
to select the file you want to upload.

Back Next I Page 40f 14 Clear form

4/16/2025

TTTTTTTT
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Survey Maryland

DEPARTMENT OF
GENERAL SERVICES

Itemized Inventory List

Please upload your FY25 Annual Inventory Report of Fixed Assets itemized *
inventory list

REQUIRED: All itemized inventory listings must include property descriptions and dollar
values.

es: PDF document, or spreadsheet. Max 1 GB per

Select “Add File” and drag your file
into the window or choose “Browse”
to select the file you want to upload.

g, Add File

FY25 Annual Inventory Report of Fixed Assets Justification

Please upload your balance discrepancy justification document

Uploac supported Tile. Max 100 pMBE

Select “Add File” and drag your file
1+  Add file into the window or choose “Browse”
to select the file you want to upload.

Back Mext I FPage S of 14 Clear form

4/16/2025 24
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Maryland

DEPARTMENT OF
GENERAL SERVICES

State Property Materials anmnd Supplies Exermptiomn

Aare yvou EXEMPT from filimg the FY 25 Annual inventory Report of State Property -~
Materials and Supplies™
A list of the EXEMNMPT aorganizaticons is provided below:

BSL) - Bowie State Uiniversity

COCC-WWOCoOD - Clerk of Circuit Couwrt - Worcester County

CS5U - Coppin State University

DLIS-PMGA - MDD General Assembly Dept. of Legislative Services

FSUU - Frostburg State University If your agency iS Iisted
AUD-2A000C - Judiciary Administrative Office of the Courts ‘e ’ .
AUD-DiCihA - Judiciary District Court of Maryland select “Yes”. Otherwise
PMEFCA -Maryland Food Center Authority select “No”.
PASL- Morgan State University

ShACHM - St. Mary's College of Maryland

SU - sSalisbury University

TU - Towson University

Ubalt - University of Baltimore

Please choose the appropriate answer that cormesponds with youwur reportirng status.

{:::J- Wes
O Mo

Baclk MNext I FPage & of 14 Clear formm

4/16/2025 25
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Survey Maryland

EEEEEEEEEEEE
EEEEEEEEEEEEEEE

FY25 Annual Inventory Report of State Property Materials and Supplies

What is your Total Materials and Supplies Grand Total Balance for FY25? *

Your response should be reflected in dollar (S) amounts

e Grand Total is a combination
Your answe of the “Dietary Total” and the
“Materials & Supplies Total”.

Back MNext G Page 7 of 14 Clear form

4/16/2025 26
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Survey Maryland

EEEEEEEEE

FY25 Annual Inventory Report of State Property Materials and Supplies Form

Please upload your FY25 Annual Inventory Report of State Property Materials *
and Supplies Form

- . — » - .
=% | B ™ SR T O Fa 1 = T ST SR Fa sl g FTaTsl s Bl =y I ™% T E]
I.II.lll.-:".- LE | 'S t'\_- .- E-Il.ll.ll.- .':'\. f :E F_-F. I.-I.-'.'\.I-I = L, W -\:' b] :f .-_-' I:T- fl’:.::. 'JE' .-': fl ':.

Select “Add File” and drag your file
T, Add file into the window or choose “Browse”
to select the file you want to upload.

Back Mext S Page 8 0f 14 Clear form

4/16/2025 27
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Survey Maryland

DEPARTMENT OF
GENERAL SERVICES

Itemized Inventory List

Please upload your FY25 Annual Inventory Report of State Property Materials *
and Supplies itemized inventory list

REQUIRED: All itemized inventory listings must include descriptions and dollar values.
Documents explaining any discrepancies must also be submitted here.

+ - - - - - T - - - E & . Lo - . =
P v to 10 nnorted 8 PDF document or spreadsheet. Max 1 GB pe -
Ll '\-Ic-'\- -II-. e I '\:.'\- " I-I'\-I '\—I-' - '\:.- o '\-I'\— Tt ': I g bt - '\ﬂ'\-"\- - ': - I- :I-I: R I-I'\— B

. , Select “Add File” and drag your file
I, Add file into the window or choose “Browse”
to select the file you want to upload.

Back Mext O Page 9 of 14 Clear form

4/16/2025 28




Su r'vey Maryla?wd

DEPARTMENT OF
GENERAL SERVICES

Missimg or Stolen Personal Stabte Property Exxermmgp i

Are you EXXERMPT from fillimg thee FY 25 annuual inventory Report of Missing or -
Stolen Personal State Property?®
A NisT of e EXERMFET orgaiiizations is provided Delow:

B=1L] - Bowise State LUIniversimy

WOy - Chllesrk of Clircowim Court - WornoesTer SOy

=L - Coppin States LUniversity

DLIS-PRASS - RMD General Assermbly Dept. of Legislative Services, Select “Add File” and drag your

F=U - Frostihung State Liniraersity flle into the WindOW or Choose
AUD-S0 s - Iodiciary Admuinistrative Offee  of thee Courts “ ’ .
JUD-DCR - Judiciary District Court of Maryland Browse” to select the file that
FRAFCE -PAaryland Food Center Samhority y0u want to Up|Oad.

rRA=L- MNOoOmgan States Liniversity

SACHRA - ST Marys CTollege of PMAaryilamd
S - Sahisury Linivyersity

T - Towwsorm Limniversity

UbEait - University of BEaltinmores

Pliegse chooss The apooDimnooriaths annswrrar That CcomeasoDonid s WAt PO renorting SsTtatils.
Ty Wes

> Mo

B.ackk e it L ___________________}] Fags 10 of 12 Cllear forrm

4/16/2025 29




Su r'vey Maryla?wd

DEPARTMENT OF
GENERAL SERVICES

Y25 Avavmual inventory Report of Missing or Stolen Personal State Property

Wihat is the total mnumiber of missing items for FY 257 -~

OoOUur answwer

WWhat is the total mnumiber of stolen itemms for FYy2572 «

WWihat is the total armount of missing and stolen iterms for FYy2572 *~

OIAT answwWer

What is the total dollar {($) amount of missing and stolen items for Fy257 ~

OUr answer

Back Mlext L] FPage 11 of 14 Clear forrm

4/16/2025 30
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Survey Maryland

EEEEEEEEE

FY25 Annual Inventory Report of Missing or Stolen Personal State Property Form

Please upload your FY25 Annual Inventory Report of Missing or Stolen Personal *
State Property Form

= n ! & - - ] - - P’ | i
-.l-\.-\. | | i 51515 ol f I » I R BRI - Fd g F=a g TaT=s I‘__ - E
I.Il.' I.-:ll.- tu LR | WL I |_ r d 1 - -I.| I.- Tl [t -\_:'I.-'\:h ey Ll = o -:I f

- ' b

Select “Add File” and drag your file
+  Add file into the window or choose “Browse”
- to select the file you want to upload.

Back Mext I Page 12 of 14 Clear form
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Survey Maryland

GENERAL SERVICES

MARYLAND STATE AGENCY FY25 ANNUAL INVENTORY REPORTS DECLARATION

For (FY25) | have submitted all of the required annual inventory reports and

supporting documentation.
By selecting 'ves' you fully declare that you have submitted all of the required documentation

and that the information is true to the best of your knowledge.

Select “Yes” to declare that you

() Yes have submitted the required
reports even if you are exempt.

A copy of your responses will be emailed to the address you provided.

Back m S Page 14 of 14 Clear form
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Maryland

DEPARTMENT OF
GENERAL SERVICES

Resources
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Resources Maryland

EEEEEEEEEEEE
EEEEEEEEEEEEEEE

Forms for the Annual Inventory Reports can be found at the DGS
website:

https://dgs.maryland.gov/pages/isssd/index.aspx

For additional questions, please send an email to the following email
address:

dgs.annualreports@maryland.gov

4/16/2025 34
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Maryland
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Question & Answer
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Question & Answer Maryland
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